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NOTICE:

 

 SYMANTEC LICENSES THE ENCLOSED SOFTWARE 
TO YOU ONLY UPON THE CONDITION THAT YOU ACCEPT ALL 
OF THE TERMS CONTAINED IN THIS LICENSE AGREEMENT. 
PLEASE READ THE TERMS CAREFULLY BEFORE OPENING 
THIS PACKAGE, AS OPENING THE PACKAGE WILL INDICATE 
YOUR ASSENT TO THEM. IF YOU DO NOT AGREE TO THESE 
TERMS, THEN SYMANTEC IS UNWILLING TO LICENSE THE 
SOFTWARE TO YOU, IN WHICH EVENT YOU SHOULD 
RETURN THE FULL PRODUCT WITH PROOF OF PURCHASE 
TO THE DEALER FROM WHOM IT WAS ACQUIRED WITHIN 
SIXTY DAYS OF PURCHASE, AND YOUR MONEY WILL BE 
REFUNDED.

 

LICENSE AND WARRANTY:

 

The software which accompanies this license (the "Software") is 
the property of Symantec or its licensors and is protected by 
copyright law. While Symantec continues to own the Software, 
you will have certain rights to use the Software after your 
acceptance of this license. Except as may be modified by a 
license addendum which accompanies this license, your rights 
and obligations with respect to the use of this Software are as 
follows: 

 

You may: 

 

(i) use one copy of the Software on a single computer; if the media 
which you receive in this package contains more than one 
language version of the Software and/or multiple Software titles, 
you are only licensed for one language version per Software title 
contained on the media (you may not make copies of different 
language versions) and you may not transfer such other versions to 
another person or allow another person to use such other versions; 

(ii) make one copy of the Software for archival purposes, or copy 
the software onto the hard disk of your computer and retain the 
original for archival purposes;

(iii) use the Software on a network, provided that you have a 
licensed copy of the Software for each computer that can access 
the Software over that network; 

(iv) after written notice to Symantec, transfer the Software on a 
permanent basis to another person or entity, provided that you 
retain no copies of the Software and the transferee agrees to the 
terms of this agreement; and 

(v) if a single person uses the computer on which the Software is 
installed at least 80% of the time, then after returning the 
completed product registration card which accompanies the 
Software, that person may also use the Software on a single 
home computer. 

 

You may not:

 

(i) copy the documentation which accompanies the Software;

(ii) sublicense, rent or lease any portion of the Software;

(iii) reverse engineer, decompile, disassemble, modify, translate, 
make any attempt to discover the source code of the Software, or 
create derivative works from the Software; or

(iv) use a previous version or copy of the Software after you have 
received a disk replacement set or an upgraded version as a 
replacement of the prior version, unless you donate a previous 
version of an upgraded version to a charity of your choice, and 
such charity agrees in writing that it will be the sole end user of 
the product, and that it will abide by the terms of this agreement. 
Unless you so donate a previous version of an upgraded version, 
upon upgrading the Software, all copies of the prior version must 
be destroyed.

 

Sixty Day Money Back Guarantee:

 

If you are the original licensee of this copy of the Software and are 
dissatisfied with it for any reason, you may return the complete 
product, together with your receipt, to Symantec or an authorized 
dealer, postage prepaid, for a full refund at any time during the 
sixty day period following the delivery to you of the Software.

 

Limited Warranty:

 

Symantec warrants that the media on which the Software is 
distributed will be free from defects for a period of sixty (60) days 
from the date of delivery of the Software to you. Your sole remedy 
in the event of a breach of this warranty will be that Symantec will, 
at its option, replace any defective media returned to Symantec 
within the warranty period or refund the money you paid for the 
Software. Symantec does not warrant that the Software will meet 
your requirements or that operation of the Software will be 
uninterrupted or that the Software will be error-free. 

THE ABOVE WARRANTY IS EXCLUSIVE AND IN LIEU OF ALL 
OTHER WARRANTIES, WHETHER EXPRESS OR IMPLIED, 
INCLUDING THE IMPLIED WARRANTIES OF 
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE 
AND NONINFRINGEMENT. THIS WARRANTY GIVES YOU 
SPECIFIC LEGAL RIGHTS. YOU MAY HAVE OTHER RIGHTS, 
WHICH VARY FROM STATE TO STATE.

 

Disclaimer of Damages:

 

REGARDLESS OF WHETHER ANY REMEDY SET FORTH 
HEREIN FAILS OF ITS ESSENTIAL PURPOSE, IN NO EVENT 
WILL SYMANTEC BE LIABLE TO YOU FOR ANY SPECIAL, 
CONSEQUENTIAL, INDIRECT OR SIMILAR DAMAGES, 
INCLUDING ANY LOST PROFITS OR LOST DATA ARISING 
OUT OF THE USE OR INABILITY TO USE THE SOFTWARE 
EVEN IF SYMANTEC HAS BEEN ADVISED OF THE 
POSSIBILITY OF SUCH DAMAGES.

SOME STATES DO NOT ALLOW THE LIMITATION OR 
EXCLUSION OF LIABILITY FOR INCIDENTAL OR 
CONSEQUENTIAL DAMAGES SO THE ABOVE LIMITATION OR 
EXCLUSION MAY NOT APPLY TO YOU.

IN NO CASE SHALL SYMANTEC’S LIABILITY EXCEED THE 
PURCHASE PRICE FOR THE SOFTWARE. The disclaimers and 
limitations set forth above will apply regardless of whether you 
accept the Software.

 

U.S. Government Restricted Rights:

 

RESTRICTED RIGHTS LEGEND. Use, duplication, or disclosure 
by the Government is subject to restrictions as set forth in 
subparagraph (c) (1) (ii) of the Rights in Technical Data and 
Computer Software clause at DFARS 252.227-7013 or 
subparagraphs (c) (1) and (2) of the Commercial Computer 
Software-Restricted Rights clause at 48 CFR 52.227-19, as 
applicable, Symantec Corporation, 10201 Torre Avenue, 
Cupertino, CA 95014.

 

General:

 

This Agreement will be governed by the laws of England. This 
Agreement may only be modified by a license addendum which 
accompanies this license or by a written document which has 
been signed by both you and Symantec. Should you have any 
questions concerning this Agreement, or if you desire to contact 
Symantec for any reason, please write: Symantec Customer 
Sales and Service, Symantec Europe, Kanaalpark 145, 
Postbus 1143, 2321 JV Leiden, The Netherlands, 
Telephone Number: +31 715 353 111, Fax: +31 71 5353 150.

 

Jan. 1997
91-70-00065
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Introduction

 

This chapter introduces the Norton Commander 5.0. The Norton Commander turns 
DOS into an environment that is easy enough for everyone to use, yet powerful 
enough for the advanced user. The Norton Commander integrates file management, 
file viewing, application launching, disk housekeeping facilities and PC-to-PC file 
transfer in one simple and consistent user interface, equally accessible from key-
board or mouse.

 

New features

 

The following features have been added to Norton Commander version 5.0.

File filters enhanced The filter facility has been enhanced to provide 
filters for copying, moving, deleting and 
compressing files.

Directory synchronization Duplicates directories on two machines — 
particularly useful for laptop users who want the 
latest files on the desktop machine on a regular 
basis.

Format diskette A faster and more flexible format than the DOS 
Format command.

Copy diskette The Copy diskette command copies information 
from one diskette to another, or creates an image 
file of a diskette.

System information System Information has been extended to include 
CMOS Values, DOS memory blocks and directory 
information.

File find A new and more powerful file finder! The ability to 
use regular expressions when searching for text and 
the ability to specify the date and time of files to 
search for are just some of the new features added.

Enhanced copy The Norton Commander can verify disk space 
before copying. If you run out of space when 
copying onto a diskette, the Norton Commander 
asks you to insert another diskette.
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Using this manual

 

Use this manual to learn the basics about the Norton Commander and later as a ref-
erence book. The manual is divided into ten chapters:

Screen savers More than twenty screen savers are included with 
the Norton Commander. 

Drag and drop support Copy and move files with drag and drop.

File splitter/merger File to big to put on a disk? Use the splitter to divide 
the file onto two or more disks, then use the merger 
to put them together on the hard disk.

Disk cleanup Removes unwanted files from your hard disk.

Network utilities The Norton Commander has a network module 
which enables you to attach to a server, map to a 
drive and send messages across the network.

 

Read.... To learn....

 

Chapter 1: “Introduction” About the product and the new features.
How to use the manual.
How to install the Norton Commander.

Chapter 2: “Quick tour” How to run the Norton Commander.
About the screen elements.
About the directory panels.
How to move around in the Norton Commander.
Other hints and tips for using the Norton 
Commander.

Chapter 3: “Configuring the 
Norton Commander”

How to configure the Norton Commander.

Chapter 4: “Managing panels” How to display panels and navigate in the Norton 
Commander. 

Chapter 5: “Working with direc-
tories and files”

How to select and work with files and directories. 
How to transfer, edit and compress files.

 

Chapter 6: “File filters” How to define and use file filters for displaying 
or working with files.

Chapter 7: “Finding files” How to use the new Find file feature to search 
for files.
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The Appendixes contain a list of the formats supported by the viewers.

 

Conventions

 

To help you find information, the Norton Commander documentation adheres to the 
following conventions.

 

Type styles

Keyboard combinations

 

Chapter 8: “Disk utilities” How to format, copy and label diskettes.
How to tidy up your hard disk.

Chapter 9: “Terminal 
emulation”

How to configure and use the terminal emulator.

Chapter 10: “Working on a 
network”

How to use the Norton Commander’s network 
utilities.

 

Style Meaning

 

Initial Caps Indicates the name of a menu, a dialog box, or a dialog box 
component. For example, the File menu or the Cancel 
button.

 

monospace

 

Indicates something you should enter with the keyboard. 
For example, “Type

 

 *.DOC 

 

to search for all documents.”

 

Style Meaning

 

Key Indicates that you press the key. For example, F2 indicates 
that you press the function key F2.

Key+Key Indicates that you should press and hold the first key while 
pressing the second key. ALT + F7 indicates that you press 
and hold the ALT key while pressing the function key F7.

 

Read.... To learn....
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Installing Norton Commander

 

Insert the disk labelled Program diskette into the A or B drive of your computer. 
Type:

 

a:install

 

—

 

or

 

—

 

b:install

 

and press Enter.

Follow the instructions on your screen. 

 

Running Norton Commander under Windows

 

When you have installed the Norton Commander, you can choose to access it from 
your desktop.

 

To put the Norton Commander on your desktop:

 

1

 

Run Windows and select the Group Window where you want to place the 
Commander Icon.

 

2

 

From the File menu, select New.

 

3

 

Select Program Item from the New Program Object dialog.

 

4

 

The Program Item Properties dialog box is displayed.

 

Figure 1–1:

 

Program Item Properties

 

5

 

Type 

 

Norton Commander

 

 in the Description text box.

 

6

 

Type the full path name for the nc.exe program in the Command Line text box. 
You can use Browse if you are unsure of the full path name.

 

7

 

In the Working Directory text box type the path name of the directory where 
Norton Commander is installed. 

 

8

 

Press Enter. 



 

Running Norton Commander under Windows
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To display the Norton Commander icon:

 

1

 

Select the Change Icon button.

 

2

 

Select NC.ICO from the Norton Commander directory. 

The Norton Commander Icon is now displayed in the Group Window. 

The Norton Commander is now installed on your desktop. You can run the 
Commander by double clicking on the Commander icon. 
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Quick tour

 

This chapter introduces the main features of Norton Commander and explains how 
to get started quickly. For information on specific operations, refer to chapters 
3 to 10.

 

Starting the Norton Commander

 

To launch the Norton Commander, type: 

 

nc

 

at the command line. The Norton Commander displays either one or two directory 
panels. The files listed in the right panel are the files contained in the current direc-
tory. If you want to work with a specific directory, type 

 

nc

 

 followed by the directo-
ry path. For example,

 

nc c:\dos

 

launches the Commander and lists the files in the C:\DOS directory in the left panel, 
and the current directory in the right panel.

 

Getting help

 

The Norton Commander provides online help for all the panels. Press F1 to get help.

 

Exiting the Norton Commander

 

When you have finished working with the Norton Commander, choose Quit from the 
Files menu or press F10. This displays a confirmation dialog box, unless you changed 
the Confirmation options on the Configuration dialog box. Choose Yes to exit. 
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Screen elements

 

Figure 2-1 shows a typical Norton Commander screen.

 

Figure 2–1:

 

Screen elements

Menu bar The menu bar is displayed at the top of the screen. It provides menus 
for controlling the left and right panels. The menu bar contains the titles of the 
menus available. Press F9 to activate the menu bar or point to it using the mouse, 
then use the cursor to move to the menu you want, or press the appropriate hotkey 
(the highlighted letter in the menu title).

Title bar The title bar displays the drive letter and the current directory path for a 
panel.

Drive indicator Indicates the current drive. Click on the drive indicator to display 
the Drive Letter dialog box.

Selection bar The selection bar is the highlighted bar which you use to select a 
file or directory.

Command line The DOS command line, displayed at the bottom of the screen, is 
a fully functional command line. Use it in the same way as you would if the Com-
mander wasn’t running.

DOS prompt The DOS prompt is displayed on the command line at the bottom of 
the screen. It shows the current drive, and you can specify that it also shows the cur-
rent directory path.

Mini-status Line The mini-status line appears at the bottom of a panel and pro-
vides brief details about the selected file: name, size and the date and time of last 
modification.

Key bar The key bar is positioned at the bottom of the screen. You can use the key 
bar to perform all the important functions in the Norton Commander. The key bar op-
erates in four modes when used in conjunction with the SHIFT, ALT and CTRL keys.

Mini-status

DOS prompt

Command line

Selection bar

Menu bar
Title bar

Key bar

Drive Indicator
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Directory panels

When you start the Norton Commander for the first time, it displays a single directo-
ry panel on the right-hand side. However, if you prefer, you can choose display two 
panels (Figure 2-2) — useful for procedures such as Copy and Move, which take 
place between two directories — or choose not to display any panels at all.

Figure 2–2: Left and right directory panels 

Figure 2-2 shows both panels displayed. Note that the Right panel contains the se-
lection bar and its title bar (at the top) is highlighted, indicating this is the active 
panel. Use the Tab key to switch to the other panel.

The display status of the panels, and the contents they display are controlled by the 
Left and Right menus—available from the menu bar at the top of the screen. Each 
panel can be set independent of the other, so that one panel, for example, shows a 
file list with all the file details such as date and time, while the other panel just 
shows file names

How much is shown by each Panel depends on the format you choose for each: the 
Right Panel is set to Full Format, and provides a detailed listing of the files in the 
current directory; the Left Panel is set to Brief format and just shows the names of 
the files. You can also display the directory panels in a tree format, refer to the sec-
tion on displaying panels for more details.

The mini-status line at the bottom of each panel shows the size, date, and time for 
the selected file.
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Displaying panels

Panels are automatically displayed when you choose an option from the Left or 
Right menu. For example, by choosing Drive... from the Left menu, you can simulta-
neously turn on the left directory panel and choose the drive you want displayed.

To display a panel manually:

1 Press F9 to activate the menu bar. The menu options Left, Files, Disk, Com-
mands and Right are displayed.

2 Press L to obtain the menu for the Left Panel, or R to obtain the menu for the 
Right Panel (see Figure 2-3). 

Figure 2–3: Right panel menu

3 Select the On/Off option to toggle the display of the Panel.

Tip: An alternative, and quicker method of displaying the second panel is to use 
shortcut keys. The shortcut keys for switching on and off the left and right panel are 
CTRL+F1 and CTRL+F2.
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Moving in the panels

This section explains how to use the keyboard and the mouse to navigate and oper-
ate the Norton Commander. 

Using the keyboard

If you are using the keyboard with the Norton Commander, the following keystrokes 
are useful.

Using the key bar

The key bar is displayed at the bottom of the screen; it is used to perform many of 
the functions in the Norton Commander. It can be used in four different modes: Nor-
mal, SHIFT, ALT, and CTRL. The key bar is also available with dialog boxes.

■ For Normal mode, press the function key. 

—or—

■ For SHIFT, ALT and CTRL modes hold down the SHIFT, ALT or CTRL key and 
then press the function key.

Use this Key To...

Tab Move to the other panel

Up Arrow Move the selection bar up

Down arrow Move the selection bar down

Home Move the selection bar to the first directory/file in a panel

End Move the selection bar to the last directory/file in a panel

Page Up Move the selection bar up one “page” in a panel

Page Down Move the selection bar down one “page” in a panel

CTRL+Enter Confirm a selection in a dialog box
In a panel, copy the name of the highlighted file or 
directory onto the command line

Esc Exit from a dialog box

Insert Select a directory or file 

Enter Launch an application or load a file
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Key Normal SHIFT ALT CTRL

F1 Invokes the 
help system

Lets you select 
the drive for 
the left panel

Turns on or off the 
left panel

F2 Displays the 
User menu

Lets you select 
the drive for 
the right panel

Turns on or off the 
right panel

F3 Views the 
highlighted 
file using the 
relevant viewer

Lets you 
specify a file 
to view

Invokes the 
internal viewer 
to view the 
highlighted file

Sorts the list of 
files in the active 
panel by name

F4 Opens the 
highlighted 
file in the 
specified 
editor.

Lets you 
specify a 
new or 
existing file 
to edit

Opens the 
highlighted file 
in the 
Commander 
editor

Sorts the list of 
files in the active 
panel by extension

F5 Copies the 
selected file(s)

Lets you 
specify the 
files to copy

Compresses the 
selected files

Sorts the list of 
files in the active 
panel by date

F6 Renames or 
moves the 
selected files

Lets you
specify the 
files to move 
or rename

Decompresses 
the selected files

Sorts the list of 
files in the active 
panel by size

F7 Creates a new 
directory

Creates a 
new 
directory

Runs the File 
find command 
to find a file

Specifies that the 
list of files in the 
active panel 
should be unsorted

F8 Deletes the 
selected files

Lets you 
specify files 
to delete

Displays a list of 
the last 16 
commands

Synchronizes the 
contents of the 
directories 
displayed in both 
panels.

F9 Activates the 
menu bar

Toggles the 
display 
between 25 and 
43/50 line mode 

Prints the selected 
file
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Using the mouse

The following information applies to a right-handed mouse. To switch to a left-
handed mouse, change the mouse configuration in the Screen and Mouse options 
from the Configuration dialog box. For more information on configuring Norton 
Commander, see Chapter 3.

F10 Exits Norton 
Commander

Highlights 
the last menu 
command 
selected.

Displays the 
NCD tree

Splits or merges 
the selected files

Key Normal SHIFT ALT CTRL

Action Mouse sequence

Panels Move the cursor (point) Click the left button

Change directory Double-click the left button on a 
directory

Launch an application or 
load a file

Double-click the left button on the 
file

Page down Click the left button on the bottom 
border of a panel

Page up Click the left button on the first line 
or the top border of a panel

Select or deselect a file Click the right button

Select or deselect consecu-
tive files

Click the right button on a filename 
and drag over other filenames

Copy files Click and hold the left button on 
selected filenames and drag to the 
other panel.

Move files Hold the ALT key and click and 
hold the left button on selected 
filenames and drag to the other 
panel

Dialog 
boxes

Cancel the dialog box Click the left button outside the dia-
log box, choose Cancel, or click both 
mouse buttons together

Select a dialog box item Point to item and click left button
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Tip: Click and hold the left button on a filename and drag to the key bar. You can 
perform any of the key bar operations on the file — such as editing, viewing or 
deleting the file.

Speed searching

To find a file or directory quickly, you can speed search through a directory listing 
or a directory tree.   

■ Press the ALT key and start typing the name. 

The Search dialog box is displayed and the selection bar moves to the first 
name that matches the text string you have typed. 

Figure 2-4 shows an example of a speed search, where fade.nss is the first file found 
that matches the text string “fa”.

Figure 2–4: Speed searching for “fa”

Press CTRL+Enter to move to the next file that matches the text string.

Select a dialog box item 
and exit

Point to item and click right button

Menus Activate menu bar Click either button at the top of the 
screen

Choose menu item Point to item and click either button

Action Mouse sequence
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Managing your files

The Norton Commander is the perfect file management system for organizing your 
hard disk. For details on how to move, copy, rename or delete directories and files, 
refer to Chapter 5, “Working with directories and files”.

Point and shoot

You can directly launch an application, or load any file with the point and shoot 
method. 

■ Select the file and press Enter — or double-click the left button on your 
mouse.

For example to run TimeLine, move the selection bar to the file, timeline.exe, and 
press Enter. TimeLine starts automatically. You can also run TimeLine and open a 
specific file by pointing and shooting at the file you want to open. However, you 
have to tell the Commander the application to run when you choose a particular file 
type. 

Associating applications and extensions

To tell the Commander which application to run on a selected file, you must create 
(or edit) the extension file, nc.ext. The extension file associates the extension to the 
appropriate program.

To create a new extension file or edit the existing file:

1 Choose Extension file edit from the Commands menu. The Edit Associations 
dialog appears.

2 Press F6 (Insert), or the Insert key, to add a new association — or F4 (Edit) to 
edit an association.

3 In the File extension text box, type the file extension, for example, 5T0. There 
is no need to type in the period that precedes the extension.

4 Type the command for the extension. For example, 

c:\timeline\timeline.exe 

associates the .5T0 extension with the Timeline program. If you point and 
shoot at a file with a .5T0 extension, Timeline automatically starts and opens 
the file.
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5 Choose one of the following options:

6 Choose Ok to return to the Edit Association dialog. 

7 Press F10 (Quit) and choose Save in the prompt box to save the changes to 
the extension file.

You can associate the same extension to more than one application. If you have as-
sociated more than one application to the extension, you can choose the application 
to run, from the list displayed, when you point and shoot at the file.

Associating editors and extensions

You can specify different editors to use with different extensions. These editors are 
invoked when you press F4.

To associate an editor with an extension:

1 Choose Editors from the Commands menu to display the Editor Associations 
dialog box.

2 Press F6 Insert to display the Edit Editor Association dialog box.

Figure 2–5: Edit Editor Association

3 In the File extension text box, type the file extension, for example, *.c, to edit 
C files.There is no need to type in the period that precedes the extension.

4 Type the command for the extension. For example, 

c:\brief\b

To Choose

Launch the application with the filename 
and extension.

Filename with extension

Launch the application with the filename, 
without the extension. This is used for 
programs which automatically append the 
extension when opening the file. 

Filename without extension

Launch the application with the drive 
specified.

Drive letter

Launch the application specifying the 
pathname.

Pathname

Specify your own run-time parameters. User defined



User menus

User’s Guide • 17

5 Choose one of the following options:.

6 Choose Ok to return to the Edit Association dialog. 

7 Press F10 (Quit) and choose Save in the prompt box to save the changes to 
the editor extension file.

You can specify a number of editors for the different file types. If you specify 
more than one editor for a file type, you can choose which editor to use when you 
press F4.

Note: These editors are used if you have specified External Editor in the Editor options 
from the Configuration dialog box.

User menus

The Commander enables you to create user menus that contain a list of commonly 
used programs and commands. There are two types of user menus:

■ Main user menu — stored in the Norton Commander directory; it can be 
accessed from any directory

■ Local user menu — stored in a local directory; it can only be accessed from 
that directory

You can specify a hotkey to execute these programs or commands. The hot key can 
be any text key or CTRL plus any key, for example, W or CTRL+W.

To Choose

Launch the application with the 
filename and extension

Filename with extension

Launch the application with the 
filename, without the extension. This is 
used for programs which automatically 
append the extension when opening 
the file.

Filename without extension

Launch the application with the drive 
specified

Drive letter

Launch the application specifying the 
pathname

Pathname

Specify the runtime parameters to use 
for this editor

User defined
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To create a user menu for database products:

1 Press F2 or choose User menu from the Files menu.

—or—

Choose Menu file edit from the Commands menu to create a local user menu, 
and then choose local menu.

2 Press F6 (Insert) or the Insert key. You can insert a command or a menu.

3 Press the space bar and press Enter, or click the left mouse button to insert a 
menu.

Figure 2–6: Edit main User Menu

4 Type D as the hot key for the Database products menu.

5 Type Database Products as the menu label. This name appears as an 
item on the user menu.

6 Press CTRL+Enter or choose OK to accept the details entered.

7 Now specify what programs are available from the sub-menu. Highlight Data-
base Products and press Enter. The Sub Menu dialog box appears.

8 Press F6 (Insert) or the Insert key.

Figure 2–7: Edit sub menu.

9 Type a hot key (^Q), a label (Q&A) and the required commands to launch the 
database:

cd\QA

QA.COM 

10 Press CTRL+Enter or choose OK to accept the details entered. 

11 Press F2 to save the changes to the nc.mnu file.
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If you want to run Q&A, you can now run it from the User menu. Press F2, select 
Database Products from the user menu, and then select Q&A from the Database 
Products menu.

To add a command to the User menu:

This example adds a command to backup your C: drive onto floppy disks. 

1 Choose User menu from the Files menu, or press F2.

2 Press F6 (Insert) or the Insert key. 

3 Select Command from the Insert menu item dialog box. The Edit Main Menu 
dialog box appears.

Figure 2–8: Command to backup your C drive

4 Type a hot key (^B), a label (Backup) and the command: 

backup c: a: 

5 Press CTRL+Enter or choose OK to accept the details.

6 Press F2 (Save) to save the changes to the nc.mnu file.

To run any of the commands or programs added to the user menu, press F2 (Menu) 
and choose from the list displayed, or press the hot key displayed beside the menu 
label. 
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Command line

The DOS command line displayed at the bottom of your screen is a fully functional 
command line; use it in the same way as you would if the Commander wasn't run-
ning, just start typing.

You can edit the command line: 

You can automatically copy the filename highlighted by the selection bar onto the 
command line by pressing CTRL+Enter. Use this feature to build long command 
lines using names in the active directory panel.

The DOS screen is always preserved under any open panels. To look at output cov-
ered by the Commander panels, choose Panels on/off from the Commands menu, or 
press CTRL+O.

To Press

Go to the start of the line CTRL + Home

Go to the end of the line CTRL + End

Move one word to the left CTRL + A or CTRL + Left Arrow

Move one word to the right CTRL + F or CTRL + Right Arrow

Delete the word to the left CTRL + W or CTRL + backspace

Delete the word to the right CTRL + T

Delete to the end of the line CTRL + K

Delete line CTRL + Y or ESC
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Command history

The Commander keeps a history of the last 16 commands entered on the command 
line during the current Commander session. To view the command history choose 
History from the Commands menu, or press ALT+F8. A list box is displayed showing 
the last 16 commands. 

Figure 2–9: History commands

You can use the command history in the following ways:

The command history can be useful, even without displaying the History box. You 
can use it to re-issue commands on the DOS command line.

To Do this

Re-issue a command Select the command and press Enter.

To edit a command in the History 
dialog box

Select the command and press F4. Edit 
the command in the highlighted bar. 
Press Enter to execute the command.

To Do this

Put the last command on the 
command line

Press CTRL+E.

Scroll back through the list of 
commands

Press CTRL+E repeatedly, or press the 
up arrow key when the directory 
panels are turned off.

Scroll forward through the list of 
commands

Press CTRL+X repeatedly, or press the 
down arrow key when the directory 
panels are turned off.

Repeat a command Start typing the command and press 
CTRL+Enter. The Norton Commander 
completes the command line with a 
matching command from the history.
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NCD Tree — Norton Change Directory Tree

The NCD tree is a pop-up version of the tree format available for each panel. The 
NCD tree pops up over existing directory panels without disturbing the panel set-up. 

To display the NCD tree:

■ Choose NCD tree from the Commands menu or press ALT+F10.

Figure 2–10: NCD Tree

A directory tree of the current drive is displayed with the current directory highlight-
ed. To change directories, use the cursor keys to highlight the directory you require. 
Alternatively you can use the speed search feature. For example, to move to SHOTS 
subdirectory, start typing the first letters of the directory name. The cursor moves to 
the first directory name that matches the string you have typed. If the highlighted di-
rectory is not the one you require, press CTRL+Enter to highlight the next match.

When you have highlighted the directory required, press Enter. The directory panels 
replace the NCD tree. The directory highlighted on the NCD tree becomes the cur-
rent directory on the active panel.

There are a number of commands available from the key bar at the bottom of the 
NCD screen:

Command Action

Rescan F2 Rescans the current disk and rebuilds the treeinfo.ncd file.

Rename F6 Allows you to rename the highlighted directory.

Mkdir F7 Creates a subdirectory of the highlighted directory.

Delete F8 Deletes the highlighted directory. You cannot delete the 
current directory, on the active directory panel.

Quit F10 Quits the NCD tree and returns you to the Norton 
Commander directory panels.
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Terminal emulation

The Norton Commander has a terminal emulation and communications module. To 
run the terminal emulation module, choose Terminal emulation from the Commands 
menu. For further information, refer to Chapter 9, “Terminal emulation”.

Getting information

The Norton Commander provides system and file information. There are several in-
formation panels: system information, directory information, drive information and 
network information.

System Information

System Information, available from the Commands menu, displays general system 
information about your computer, disk space, memory and other hardware related 
details. 

Choose the Next button to cycle through the information panels.

CMOS values information
The CMOS Values information panel provides information about hard disks, floppy 
disks, installed memory and CMOS status.

Memory information
The Memory summary panel provides a breakdown of the memory used by pro-
grams on your machine.

DOS memory blocks
The DOS Memory Blocks panel displays information about the DOS memory usage 
on your system, including the address, the size, the “owner” of each block and the 
type of “owner”.
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Drive information 

The Info panel provides information about the current drive. To view the Info panel, 
choose Info from the inactive panel menu. This displays an information panel for 
the current drive in the active panel. Alternatively, press CTRL+L to display the Info 
panel, and CTRL+L again to re-display the inactive panel.

Figure 2–11: Drive information 

To display information about a directory, select the directory and press Enter, or 
double-click with the left mouse button.

The following information is displayed:

■ Total amount of conventional memory in your system

■ Amount of available memory

■ Storage capacity of current drive

■ Amount of available space on current drive

■ Number of files and directories in the current directory

■ Total size of the files in the current directory

■ Volume label

■ Disk serial number

Tip: To find out how much space a directory and all its subdirectories take up, select 
the directory and turn Quick View on (CTRL+Q).
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You can type a brief description of the directory in the bottom third of the panel. 
This description is stored in a file called dirinfo. To add directory information, press 
F4. Type the text you want to add. Press F2 to save the description, and F10 to exit 
the description section.

Note: The dirinfo section does not appear if you are in half-screen mode.

Directory information

Directory Information provides information about the currently highlighted directo-
ries. To view the Directory Information panel, choose Directory Information from 
the inactive panel menu — or press CTRL+Z. This displays an information panel for 
the highlighted directories or files in the active panel.

The following information is displayed:

■ The number of directories selected — including subdirectories

■ The number of files in the directories

■ The total size in bytes of the highlighted file, or the total size of all the files in 
the directories

If you specified a filter, the equivalent information is available for the files which 
match the filter specification. For example, specify a filter to include *.bmp files. 
Refer to Chapter 6 “File filters” for details on creating and using file filters.

Figure 2–12: Directory Information
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The following information is displayed:

■ The number of directories selected — including subdirectories

■ The number of files with the .bmp extension

■ The total size of the .bmp files

The 1.44MB and 1.2MB disks indicate the number of disks required for copying the 
selected files, depending on the disk size you are using. If a filter is specified this 
number is based on the filtered files.

Network information

You can view information about the network servers and volumes to which you are 
attached. For details on accessing this information see Chapter 10, “Working on a 
network”.
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3Configuring the 
Norton Commander

This chapter explains how you can configure the Norton Commander to suit your 
personal tastes and preferences. You can change what is shown on the screen, the 
contents of the panels, compression options, as well as choosing the type of editor 
to be used in the Norton Commander. Most of the configuration is set using the Con-
figuration option from the Commands menu.

Figure 3–1: Configuration dialog box

Configuring the screen

You can choose how your screen is displayed, and what you want to display on the 
screen.

To configure your screen:

1 Choose Configuration from the Commands menu.

2 Choose the Screen option to display the Screen dialog box.

Figure 3–2: Screen dialog box
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 To set the screen colors:

■ From the Screen colors group, select the color combination that you want.

The Commander can be displayed in any one of four color combinations: Black 
and White (B&W), Color 1 (the default), Color 2, or Laptop.

To specify a graphical control display:

■ Check Use graphical controls in the Screen dialog box.

The default display for the Norton Commander is text.

Note: In EGA mode, or in a DOS box under Windows graphical characters are not 
displayed.

 To specify that the menu bar is always displayed:

■ In the Screen dialog box, check the Menu bar always visible option.

The menu bar will always be visible at the top of the screen. If this option is 
not checked, the menu bar can be activated by pressing F9.

To display the path prompt:

■ Check the Path prompt option on the Screen dialog box.

When this option is checked the full current path is displayed on the DOS 
command line.

 To specify that the function key bar is always displayed:

■ Check the Key bar option in the Screen dialog box.

The key bar is positioned at the bottom of the screen. You can use the key bar 
to perform all the important functions in the Norton Commander. The key bar 
operates in four modes when used in conjunction with the Shift, ALT and CTRL 
keys. For Shift, Alt or Ctrl modes, hold down the Shift, ALT or CTRL key when 
pressing the function key.

To toggle between full screen and half screen:

■ Check or uncheck the Full screen option in the Screen dialog box. 

 To display the clock:

■ Check the Clock option in the Screen dialog box.

The current time is displayed in the upper right corner of your screen.

If the Full screen option is checked the Norton Commander panels cover your 
full screen. If this option is left unchecked, only half screen panels are displayed.

After you have specified the screen options you want to change, press Ctrl+Enter, or 
click OK to save your changes.
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Specifying the number of lines on your screen

To show more files on your screen, you can increase the number of lines shown on 
your screen. If you have an EGA monitor you can toggle between 25 and 43 line 
mode; on VGA monitors it’s between 25 and 50 line mode. 

To switch line mode:

■  Select EGA lines from the Commands menu or press ALT+F9.

Figure 3–3: Commands menu

Note: In EGA mode graphical characters are not displayed.

Panel options

The panel options set in the Configuration dialog box apply to both the right and 
left panels.

To change your panel options:

1 Choose Configuration... on the Commands menu. The Configuration dialog 
box is displayed.

2 Choose Panel Options to display the Panel Options dialog box.
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3 Choose the options you want to set.

4 Press CTRL+Enter or choose OK to save your changes.

Saving the screen

When your screen display is inactive for a long time, the image can “burn” a perma-
nent image onto your screen. To avoid this, the Norton Commander blanks your 
screen and displays a screen saver. By default, the Commander blanks the screen 
after ten minutes. You can change this and choose your own time delay.

Press any key to restore the screen image once the screen saver has started.

Tip: Mouse users can blank the screen instantly by moving the mouse to the upper 
right corner of the screen. Move the mouse to the lower right corner to prevent the 
screen blanking.

To configure the screen savers:

1 Choose Configuration... from the Commands menu. The Configuration dialog 
is displayed.

2 Choose the Screen Savers option. The Screen Savers dialog box is displayed.

3 Check the Use screen saver check box.

4 In the Minutes text box, specify the number of minutes of inactivity before the 
screen saver switches on.

5 Press CTRL+Enter or choose OK.

To: Choose:

Specify that hidden files are displayed in the list of 
files

Show hidden files

Specify that the insert key moves to the next item on 
the list 

Ins moves down

Specify that directories are selected when you use 
*.* (or any valid wildcard expression) to select files.

Select Directories

Specify that, when in tree format, a highlighted 
directory is automatically selected and the contents 
are displayed in the other panel.

Autochange 
directory 

Specify that the user menu is automatically displayed 
each time you run the Norton Commander

Auto menus

Specify that the mini-status line — showing details of 
selected files — is displayed in the bottom section of 
the directory panel

Mini-status
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Selecting a printer

You can print a file from the Norton Commander editor or from the file panels on a 
standard ASCII or postscript printer.

To specify the printer:

1 Choose Configuration... from the Options menu. The Configuration dialog is 
displayed.

2 Choose the Printer/mouse option to display the Printer/mouse dialog box.

3 From the Printer port group, choose the port you are using for the printer.

4 From the Printer type group, choose either a text printer or a postscript printer 
as your printer type.

5 Press CTRL+Enter or choose OK.

Configuring the mouse

By default the Norton Commander uses a right-handed mouse: the left button points 
and the right button selects. You can switch to a left-handed mouse, so that the but-
ton actions are reversed.

To specify a left-handed mouse:

1 Choose Configuration... from the Commands menu. The Configuration dialog 
is displayed.

2 Choose the Printer/mouse option to display the Printer/mouse dialog box.

3 Check the Left-handed mouse option. 

Figure 3–4: Specifying a left-handed mouse

4 Press CTRL+Enter or choose OK.

Your mouse now points with the right button and selects with the left.
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Note: If you have a serial mouse, you can speed up your mouse reaction. The Fast 
mouse reset option allows you to specify that only the mouse software is reset after 
executing a command. Normally both the hardware and software are reset. 

Selecting an editor

You can specify any DOS-based editor you want to use for editing files. The default 
is the built-in Norton Commander editor.

To specify an external editor:

1 Choose Configuration... from the Commands menu. The Configuration dialog 
box is displayed.

2 Choose the Editor options. The Editor dialog box is displayed.

3 Check the External editor box. 

Note: Specify the editor or editors you want to use by selecting Editors 
from the Commands menu. Refer to “Associating editors and extensions” on 
page 16 for more information.

4 Press Ctrl+Enter or click OK.

For information on using the Norton Commander editor, see “Editing files” on 
page 45.

Setting confirmation options

When working with files and directories, particularly when deleting them, you 
should have an opportunity to confirm your action before going any further. You 
can specify a confirmation prompt for the actions you would like to confirm. 
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To specify confirmation prompts:

1 Choose Configuration... from the Commands menu. The Configuration dialog 
box appears.

2 Choose the Confirmations option to display the Confirmations dialog box.

Figure 3–5: Specifying confirmation prompts

3 Choose the actions for which you want confirmations:

Setting compression options

You can save disk space by using the Norton Commander to compress files. You can 
control how Norton Commander compresses your files.

To set the compression options:

1 Choose Configuration... from the Commands menu. The Configuration dialog 
box is displayed.

2 Choose the Compression option to display the Compression dialog box.

Figure 3–6: Setting compression options

Select If you want confirmation before

Copy Overwriting any files or directories when copying

Move Overwriting any files or directories when moving

Delete Deleting any files

Delete subdirectories Deleting any subdirectories which contain files

Exit Exiting from the Norton Commander
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3 From the Storage method group, choose the method appropriate to your 
needs:

■ Allow the Commander to choose the most suitable compression method for 
each file

■ Always make the files as small as possible

■ Always use the fastest method 

4 If you want a password for compressing and decompressing, check the Con-
firm with Password box. If a password is specified during compression, the 
files cannot be decompressed without the password. This option is only avail-
able when using Commander compression.

5 Press CTRL+Enter or choose OK.

Note: For information on compressing and decompressing files, see “Compressing 
files” on page 55.



User’s Guide • 35

4 Managing panels

The Norton Commander provides two directory panels. You can decide how you 
want to display the panels, what files to include in the file list and the order in 
which the files appear. These options are available from the Left and Right menus. 

Displaying the panels

The Norton Commander panels can be displayed in four formats: Brief (the default), 
full, Tree and Find File.

Format Result

Brief Displays a list of directories and files on the selected drive. If 
you select a directory, the subdirectories and files in that 
directory are listed. File information about each highlighted file 
is displayed in the mini-status line at the bottom of the panel 
(if you have opted to display the mini-status line). Refer to 
“Selecting the order of the files” on page 38 for details on the 
order in which the files are displayed.

Full Like the Brief format, it displays a list of directories and files on 
the selected drive. Additionally, the size, date and time of each 
file is shown in adjacent columns. Up to 19 files are displayed 
per page in this format. Refer to “Selecting the order of the 
files” on page 38 for details on the order in which the files are 
displayed.

Tree Displays a directory tree for the current drive. If, for example, 
you select the Tree format from the Left menu, a directory tree 
for the right panel is displayed. As you scroll through the 
directory tree in the left panel, the files contained in each 
directory are displayed in the right panel. The directory 
highlighted in the tree panel becomes the current directory.

Find File 
panel

Displays a list of files found when you use the Find file 
command from the Commands menu. You must select the 
Send to Panel button on the Find File dialog box to create the 
list of files found. This list of files is saved until the next time 
you run Find File. You can handle files in the Find File panel in 
the same way as in other panel formats.
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The panel formats for each directory panel work independently. You can display the 
left panel in Brief format, while displaying the right panel in Full format.

Note: Press CTRL+U or choose Swap panels from the Commands menu to swap the 
panels around. 

Switching panels on or off

You can switch either panel off by selecting Panel on/off from the relevant panel 
menu, or pressing CTRL+ F1 for the left panel and CTRL +F2 for the right panel.

Press CTRL+O to switch both panels on or off.

Quick View

The Norton Commander Quick View allows you to view the contents of a file with-
out launching the application that created it. It is available from both the Left and 
Right menus.   

■ To view a selected file, press CTRL+Q: the adjacent panel changes to the 
Quick View format and displays the contents of the file. Pressing CTRL+Q 
again restores the panel to its previous format.

Figure 4–1: Quick View of Document

Figure 4-1 shows the left panel in Full format and the right panel set to Quick View. 

A file is automatically displayed when it is highlighted by the selection bar.   Press 
F3 to get a full-screen view of the file. 
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Quick View handles different files in different ways:

When a text file is displayed, you can edit it by pressing F4 (Edit). This invokes the 
editor you chose to use with the Norton Commander. Refer to “Selecting an editor” 
on page 32 for details on how to select an editor.

Deciding what files to display

You can choose the drive and the type of files you want displayed in the panel. 

To choose a drive:

1 Select Drive... from the Left or Right menus (depending on the panel to be af-
fected).

—Or—

Press ALT+F1 to chose the drive for the left panel or ALT+F2 for the right panel.

—Or—

Click on the drive indicator under the title bar.

Figure 4–2: Selecting a drive

2 Choose the drive you require either by pressing the appropriate drive letter on 
the keyboard, using the cursor to select the letter and pressing Enter, or by 
clicking with the mouse.

3 The directory panel now lists the files from the drive you chose.

You can shorten the list of files by specifying the files you want to list.

File type Action

Data file The file is displayed

Application file (.EXE, .COM) Press Enter to launch the program, or press F3 
to view it.

Directory Directory information is displayed

Graphics file Press F3 to view the file
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To specify the files to display:

1 Choose Filter from the Left or Right menu (depending on the panel to be af-
fected).

2 The Panel Filters dialog box is displayed.

3 Specify the filters you want to use for this panel.

Refer to Chapter 6 “File filters” for information on how to create and use file filters.

Note: If the directory panels do not show what you expect, choose Re-read from the 
Left or Right menu to re-read the drive. For example if you change the disk in drive 
A, the files from the original disk may continue to be displayed until you choose Re-read.

Selecting the order of the files

If you are displaying the directory panels in a Brief or Full format, you can choose 
the order in which files are displayed. The files can be sorted by: Name, Extension, 
Date or Size, or left unsorted. The default is to sort by name. You can sort the files 
using either the menus or the shortcut keys.

To sort the files using menus:

1 Choose the Left or Right menu, depending on which panel you want to sort.

2 Choose your sort criteria, using the selection bar or the hot key.

If you choose to leave the files Unsorted, the file list is determined by DOS. 

Criteria Result

Name Sorts alphabetically by the filename, in ascending 
order.

Extension Sorts alphabetically by the file extension, in 
ascending order.

Date Sorts by the last modified date and time, the latest 
date appears at the top of list.

Size Sorts by the size of the file, the largest file appears 
at the top of the list.
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To sort the files using shortcut keys:

To Press

Sort by name CTRL+F3

Sort by extension CTRL+F4

Sort by date CTRL+F5

Sort by size CTRL+F6

Choose an unsorted list CTRL+F7
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5Working with 
directories and files

It is easy to manipulate files and directories with the Norton Commander. You can 
copy files and directories, move them, compress them, delete them, rename them 
and make two directories identical. You must be familiar with the basic directory 
and file display techniques, refer to Chapter 4, “Managing panels” for details.

Selecting the files to work with

You can work with one or more files using the Norton Commander. Just select the 
files you want to work with and perform the required task.

Note: Select one or more files using the Insert key, or by clicking on the files with 
the right mouse button.

To select a group of related files or directories:

1 Choose Select group from the Files menu, or press the gray plus (+) key on 
the numeric keypad.

Figure 5–1: Selecting files

2 In the Select dialog box, type the file specification for the files you want to 
select. For example, to select all files with an .EXE extension, type *.EXE.

3 Press Enter. All files with the extension .EXE are selected.

You can select more than one group of files by separating your file specifications 
with a semi colon (;) or space. For example, to select all EXE and TXT files, type

*.EXE;*.TXT

in the select dialog box.

Note: Type *.* to select all the files in the panel. If you checked Select directories 
in the Panel Options dialog box, directories and the files contained in the directories 
are selected.
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If you want to change the group of files selected, you can deselect the group.

To deselect a group of related files or directories:

1 Choose Deselect group from the Files menu, or press the gray minus (-) key 
on the numeric keypad.

2 In the Deselect dialog box, type the file specification for the files you want to 
deselect. For example, to deselect all files with an .EXE extension, type 
*.EXE. 

3 Press Enter. All the .EXE files are deselected. Using the previous example, this 
means that only the .TXT files remain selected.

To deselect both .EXE and .TXT files type 

*.EXE;*.TXT.

Note: You can also select or deselect a file or directory using the Insert key or clicking 
with the right mouse button.

Inverting your selection

You can choose to select all the files that are not currently selected, and deselect all 
the selected files.

To invert your selection:

1 Choose Invert selection from the Files menu, or press the gray asterisk (*) key 
on the numeric keypad.

2 Your selection is now inverted; all previously selected files are deselected, all 
files not previously selected are selected. 

Restoring your selection

After a copy operation, it is possible to reselect all the files just copied.

To select the files you copied:

1 Select the panel from where the files were copied.

2 Choose Restore selection from the Files menu.
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Finding a file

On a large hard disk, with many directories it is very easy to misplace a file. You 
may have forgotten what you called the file, or in which directory you put it. The 
Find file command can find the file for you. You can also use the Find file command 
to find a group of files. Refer to Chapter 7, “Finding files” for more details.

Creating a directory

You can create a directory anywhere on your drive. 

To create a directory:

1 Choose Make directory from the Files menu, or press F7.

Figure 5–2: Make directory dialog box

2 In the Make directory text box, type the name of the directory you want to 
create. If you do not precede the directory name with a pathname, the direc-
tory is created in the current directory.

3 Press Enter.

Copying directory structures

An alternative method of creating a directory is to copy a directory — and its subdi-
rectories — when in tree mode. In this way you can reflect a directory structure 
without having to create all the directories and subdirectories. 

For example, if you want to create the same directory structure for your word 
processing files on a monthly basis:

1 Create a directory for JANUARY. 

2 Make a subdirectory called DOCS, with subdirectories for MEMOS, LETTERS 
and PLANS. 

3 Now create a directory for FEBRUARY. 

4 Highlight the DOCS directory, hold the left mouse button down and drag 
DOCS to FEBRUARY. 

5 Your FEBRUARY directory now has the same directory structure as your 
JANUARY directory.
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Figure 5–3: Directory structure copied

Working with selected files and directories

When you have selected the files to work with, you can perform many file opera-
tions. You can view files, copy files, delete files or compare directories.

Viewing files

The Norton Commander viewers display the contents of most leading database, 
spreadsheet, word processing and graphics files without running the applications 
that created them. 

To view a file:

1 Move the selection bar to the file you want to view.

2 Press F3. The file is displayed. The top line of the screen shows the file format.
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Figure 5–4: Viewing a document

Refer to Appendix A for a list of viewers available with the Norton Commander.

Tip: You can also view the file by highlighting it, holding down the left mouse button 
and dragging it to the F3 key on the key bar.

Editing files

You can edit text files in the Norton Commander. If you didn't specify to use an ex-
ternal editor in the Configuration options from the Commands menu, the Norton 
Commander editor is used.

To Do this

Edit a file from the file list Select the file and press F4 or highlight 
the file, and holding down the left 
mouse button drag it to the F4 key on 
the key bar.

Specify the name of the file you 
want to edit

Press Shift+F4 and enter the filename.

Create a new file Press Shift+F4 and enter the new 
filename. 

Select Commander editor even if 
an external editor has been 
specified in the configuration 
dialog box

Press ALT+F4.
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The Edit screen is displayed. The name and path of the file you are editing are dis-
played at the top of the screen. 

Figure 5–5: Editing a file

When using the Norton Commander editor the following functions are available:

To Do this

Save the modified file Press F2.

Save the modified file under 
another name

Press Shift+F2.

Save the file and quit the editor Press Shift+F10.

Quit without saving the file Press F10 or Escape.

Mark a block of text Press F3 to mark the start of the block. 
Move the cursor to the end of the block 
and press F3 again. Alternatively you can 
use the right mouse button to mark a block 
of text.

Copy the marked text to the 
current cursor position

Press F5.

Move the marked text to the 
current cursor position

Press F6.

Delete the marked text Press F8.

Append the marked block to a 
file

Press ALT+F10, specify the name of the file 
you want to append the text to and press 
Enter.
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Unmark the block of marked text Press Shift+F3.

Search for text Press F7 to search forward or Shift+F7 to 
search backward. Enter the string you want 
to search for. Press ALT+F7 to repeat the 
search.

Search and replace text Press F4 to search forward or Shift+F4 to 
search backward. Enter the search string 
and then the replace string. You can choose 
to replace the current occurrence of the 
search string, or all occurrences. Press 
ALT+F4 to repeat the search and replace.

Print the file to a standard ASCII 
or postscript printer

Press F9.

Use ANSI character set with file, 
This is useful for displaying 
Windows files

Press ALT+F1.

Display the file in ASCII format Press ALT+F2. 

Insert the current date at the 
cursor position

Press ALT+F3.

Insert a file at the current cursor 
position

Press ALT+F5 and enter the name of the 
file.

Count the number of words and 
lines in the file

Press ALT+F6.

Go to a specific line. Press ALT+F8 and specify the line number.

Enable or disable the creation of 
a backup copy of the file. The 
backup file will have an 
extension of .BAK. 

Press ALT+F9.

Delete the word after the cursor. Press CTRL+T.

Delete the previous word. Press CTRL+Backspace or CTRL+W.

Quote the next character. Press CTRL+Q and the key combination of 
the character you want to display. For 
example, to display the character §, press 
CTRL+Q and then ALT and 21 on the 
numeric keypad.

To Do this
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Copying files and directories

You can copy files, and directories to another location on your hard disk, on the net-
work, to a diskette, to a compressed file or, using the Commander Link facility, even 
to another computer. 

To copy files and directories:

1 Select the directories or files.

2 Choose copy from the Files menu, or press F5. 

Tip: Using drag and drop, you can drag the selected files to the F5 (Copy) 
key on the key bar — or drag the files onto the other panel to copy them 
into the location displayed on that panel.

Figure 5–6: Copying files

3 Type the destination (directory name) in the Copy dialog box. To quickly 
choose a destination, press F10 for the directory tree. You can select a direc-
tory by highlighting it and pressing Enter. 

4 If you are copying directories and also want to copy all the relevant subdirec-
tories and files, check Include subdirectories.

Delete the current line. Press CTRL+Y.

Delete to the end of the line. Press CTRL+K.

Go to the beginning of the 
current line.

Press Home.

Go to the end of the current line. Press End.

Go to the top of the file. Press CTRL+Home.

Go to the end of the file. Press CTRL+End.

Display help for the editor. Press F1.

To Do this
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5 Check the Use Filters checkbox if you want to use filters in the copy proce-
dure. Choose the Filters button to specify the filters. For more information on 
using filters see chapter 6 “File filters”.

6 Check the Copy newer files only check box to ensure that you do not over-
write a later version of a file with an earlier one.

Tip: You can use the Copy newer files only option as a means of speeding 
up your copy procedure. 

7 Select Check target space if you want the Norton Commander to warn you if 
there is not enough space on the target disk to store the selected files.

8 Press Enter or choose Copy.

Tip: If you are copying one file, you can give the file a new name by typing the new 
name after the pathname.

Moving or renaming files and directories

You can move files and directories to another location on your hard disk, on the net-
work, to diskette, to a compressed file or, using the Commander Link facility, to an-
other computer. 

To move or rename files and directories:

1 Select the directories or files.

2 Choose Rename or move from the Files menu, or press F6.

Tip: Using drag and drop, you can drag the file to the F6 (RenMov) key on 
the key bar. Alternatively, you can move the selected file by holding down 
the ALT key and dragging the file to the other panel. The file will be moved 
to that location.

Figure 5–7: Rename dialog box

3 Type the destination (directory name) in the Rename dialog box.
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4 If you are moving directories and also want to move all the relevant subdirec-
tories and files, check Include subdirectories.

5 Check the Use Filters checkbox if you want to use filters in the rename proce-
dure. Choose the Filters button to specify the filters. For more information on 
using filters see chapter 6 “File filters”.

6 Check the Copy newer files only checkbox to ensure that you do not overwrite 
a later version of a file with an earlier one.

Tip: You can use the Copy newer files only option as a means of speeding 
up your move procedure.

7 Select Check target space if you want the Norton Commander to warn you if 
there is not enough space on the target disk to store the selected files.

8 Press Enter, or choose Rename. 

Note: Remember that when you rename a directory or file, you are really moving it 
to a different filename in the same directory. 

Deleting files and directories

You can delete directories and files from the selected drive.

To delete directories and files:

1 Select the directories and files.

2 Choose Delete from the Files menu, or press F8.

Tip: Using drag and drop, you can drag the file to the F8 (Delete) key on 
the key bar.

Figure 5–8: Delete dialog box
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3 If you are deleting a directory, and you want to delete all the relevant subdi-
rectories and files, check Include subdirectories.

4 Check the Use Filters checkbox if you want to use filters in the delete proce-
dure. Choose the Filters button to specify the filters. For more information on 
using filters see chapter 6 “File filters”.

5 Check the Delete empty directories checkbox to specify that empty directories 
are deleted. If this option is left unchecked, the contents of the directories are 
deleted, but the directory structure remains the same.

6 Press Enter, or choose Delete.

Note: Use the Confirmations option from the Configuration dialog box, to specify a 
confirmation prompt before copying, moving or deleting files and directories.

Comparing directories

You often need to compare the files in a directory before copying or deleting files. 
Use the Compare directories facility to determine which files you want to keep.

To compare directories:

1 Select the directories you want to compare in the Left and Right panels.

2 Choose Compare directories from the Commands menu.

The Norton Commander selects, or tags the files that appear in one directory but not 
the other. Additionally, it selects any files created or modified more recently than 
their counterparts in the other directory.

Synchronizing directories

There are many occasions when you need to have two directories identical — that 
all the files in one directory are the same as the files in the other — for example if 
you want to ensure that all the files on your portable are the same as the files on 
your desktop machine.
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To synchronize directories:

1 Display the directories you want to synchronize in the left and right panels. 
The directory in the active panel is the source directory, and the directory in 
the inactive panel is the target directory.

Note: To synchronize directories from one computer to another you need 
to connect the computers using the Link option. See “Transferring files using 
Commander Link” on page 58.

2 Choose Synchronize directories from the Commands menu to display the Syn-
chronize directories dialog box

Figure 5–9: Synchronize directories dialog box.

3 Choose your synchronization options::

4 If you want to use filters, choose the Filters button to specify which filters to 
use. Refer to Chapter 6, “File filters” for more information on using file filters.

Check To

Include subdirectories Synchronize the contents of subdirectories.

Synchronize matching 
files only

Update only the files which exist in both 
directories. If this option is checked, new files 
are not copied into the panels.

Use Filters Specify that only files which match the filter 
specification are synchronized.

Update target directory 
only

Specify that files are copied to the target 
directory only.
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5 Choose the Synchronize button to start the Synchronization procedure. The 
following dialog box is displayed:

Figure 5–10: List of files from both directories

6 The list of files to be copied from one directory to another is displayed. The 
arrow indicates the direction a file is to be copied. If the file does not exist in 
a directory it is marked as a New file. If a file exists, but file time or date is 
different, the new time and date is displayed.

7 You can select or deselect files from the list using the Select/Deselect button 
or by clicking on the file with the secondary mouse button. 

8 Choose Synchronize to synchronize both directories. 

Note: Blank directories are not included in synchronization procedure.

Changing file attributes

All files stored on a disk have a set of associated attributes. These attributes specify 
if the file is read-only, hidden, if the file needs to be archived or if it is a system file. 
The Norton Commander allows the user to manipulate this information on an indi-
vidual file or a group of files.
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To change the attributes for a file or a group of files:

1 Select the files.

2 Choose File attributes from the Files menu. The File attributes dialog box ap-
pears.

Figure 5–11: File attributes dialog box

3 You can set or clear attributes for the selected files. Choose the attributes you 
want to specify.

4 Check the Include subdirectories checkbox if you want the attributes of files 
in the selected subdirectories to be changed.

5 Check the Use Filters checkbox if you want to specify filters for setting at-
tributes. Refer to Chapter 6 “File filters” for more information on using file fil-
ters.

6 Press CTRL+Enter, or choose Set.

Tip: When you copy files from a CD-ROM, the files are marked read-only. You can 
use the File attribute function in the Norton Commander to clear the read-only attribute 
from all of the files — including directories and subdirectories.

To specify that Choose

The file can be read (viewed, copied or 
printed) but it cannot be modified

Read-only

The file is to be backed up during the next 
DOS back up

Archive

The file is part of the operating system System

The file is not listed in a DOS screen, although 
you can choose to list it in a Commander 
directory panel

Hidden
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Working with compressed files

The Norton Commander makes handling compressed files easy, by treating a com-
pressed file as a directory. You can view the contents of a compressed file using the 
Left and Right menus or by double clicking on the file with the mouse.

To work with a compressed file:

1 Select the compressed file.

2 Choose Compressed file from the relevant panel menu, or double click the 
mouse on the file you want to select.

3 A list of the files contained in the compressed file appears. You can work with 
this panel list in the same way as you work with any file panel. For example, 
to delete a file from the compressed file list, select the file and press F8.

4 If you select a file from the contents of the compressed file and copy it, or 
move it to another location, it is automatically decompressed before it is 
moved or copied.

Compressing files

Compressed files save disk space. A compressed file takes up much less disk space 
than files that are not compressed. When you want to access the files again, you just 
decompress them.

To compress files:

1 Select the directory or files you want to compress. If you select a directory all 
the files in the directory are compressed.

2 Press ALT+F5.

Figure 5–12: Compression dialog box

3 Type the full path and filename for your compressed file in the To text box. 

4 If you want to include subdirectories in the compressed file, check Include 
subdirectories.

5 To specify that files are deleted after they are compressed into another file, 
check Delete files afterwards.
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6 Check Use Filters to specify what files you want to compress. Refer to 
Chapter 6 “File filters” for more information on using filters.

7 Commander compression creates ZIP files compatible with PKZIP 1.x and 2.x. 
To specify an alternative compression method select the Select method button. 

Figure 5–13:  Compression method

8 Choose the compression method you want to use and press CTRL+Enter.

9 In the Compress dialog box press Enter or choose Compress. 

Note: If you specified that a password is required for compressing files, you will be 
prompted for a password. This password is then required before the files can be 
decompressed. Only files compressed using Commander compression can be 
password protected. If you forget the password, the files cannot be unencrypted.

To add files to a compressed file:

1 Open the compressed file to which you want to add files, by double clicking 
with the mouse or highlighting the file and pressing Enter. The files in the 
compressed file are listed.

2 In the other directory panel select the files to add to the file.

3 You can choose to copy (F5) or move (F6) the files into the compressed file 
panel. 

4 The files are automatically compressed before they are included in the com-
pressed file.

Decompressing files

Compressed files on your disk must be decompressed before accessing them. 

To decompress files:

1 Select the file you want to decompress. 

2 Press ALT+F6. 

3 Type the name of the directory where you want to place the decompressed 
files.
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Figure 5–14: Decompression dialog box

4 If you want to decompress all relevant subdirectories, check Include subdirec-
tories.

5 Check Use Filters to specify what files you want to decompress. Refer to Chap-
ter 6 “File filters” for more information on using filters.

6 Press Enter, or choose Decompress to decompress the files.

Note: If you specified a password when compressing the files, you must enter it to 
decompress the files. If you do not know the password the files cannot be unencrypted.

Tip: The file packer.set can be used to program how Norton Commander deals with 
different types of compressed files. You can program your own compressed file support 
by modifying this file. View the packer.set file for more details on modifying the file.

Splitting and merging files

You often find that files are too big to copy or onto a diskette — for example, post-
script files tend to be very large files. With the Norton Commander Split and Merge 
function you can split the file into a number of segments, copy these segments onto 
a diskette and merge them at a later stage.

To split a file:

1 Select the file you want to split. 

2 Choose Split/Merge from the Files menu, or Press CTRL+F10. The Split dialog 
box is displayed.

Figure 5–15: Split dialog box
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3 Specify the directory where you want to place the split segments.

4 Specify the size of the segments. The default is 1457664 to copy the segments 
onto high density diskettes.

5 Press Enter to automatically calculate the number of split segments. Alterna-
tively, you could specify the number of segments and the segment size is au-
tomatically calculated.

6 Check the Delete file after split checkbox to remove the file from your direc-
tory, after the split has successfully completed.

7 Choose Split to split the file. A number of files with the same name, but with 
extensions .001, .002, .003 and so on, are created. These files are your split 
files.

To merge split files together:

1 Select the files you want to merge.

2 Choose Split/Merge from the Files menu or press CTRL+F10. The Merge dialog 
box is displayed.

Figure 5–16: Merge dialog box

3 Specify the path and the filename you want to give your merged file. The de-
fault is the name of the split files, without an extension. If the file names for 
the split files are different, the merged file will take the first name selected.

4 Check the Delete Split segments after merge checkbox if you want to remove 
the split segments from your directory.

5 Choose Merge. The segments are merged into the specified file.

Transferring files using Commander Link

You can also copy and move large groups of files between two computers with 
Commander Link. The two computers must be connected using a Commander cable 
via the serial or parallel ports. This would be useful for transferring files from your 
laptop to your desktop computer.

Tip: For faster transfer speeds use parallel ports for the transfer.
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To transfer files:

1 Connect the two computers with a Commander cable, via the serial or parallel 
ports.

Caution: Do not mix the ports on the machines, if you use the parallel port 
on one machine, you must use the parallel port on the second machine.

2 Decide which is the master computer and which is the slave. The master com-
puter will control all the functions of the slave computer. The transfer of files 
can be from either computer, but is always controlled by the master.

3 Choose Link from the Left or Right menu on the master computer.

Figure 5–17: Commander Link

4 Select the port to which you have connected the cable.

5 Select Master. 

6 Follow the steps 3-5 on the slave computer, but select Slave.

7 Choose Link. 

When the link is established, the link panel on the master computer changes 
to show the contents of the slave's current drive. You can view the contents 
of any directory or any disk on the slave computer.

You can work with the files and directories in the two panels in the same way as 
you work with two panels for the same computer. For example, to copy a file from 
the slave to the master,

1 Select the file.

2 Choose Copy from the Files menu.

3 Press Enter or choose Copy.

4 A copy of the file now exists on the master computer.

When you have finished working with the files, choose the Link command to termi-
nate the connection between the two computers.
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Cloning the Commander Link

To use the Commander Link, the Norton Commander must be installed on both ma-
chines. If the Norton Commander is not installed on the Slave computer, choose 
Clone. This will partially install the Commander for the transfer operation. If you are 
using the Clone facility, you must specify either COM1 or COM2 on the slave com-
puter.

To clone the Commander Link:

1 Join the PC’s using a serial cable.

2 Run Norton Commander on the master computer.

3 Choose Link from the Left or Right menu.

4 Select Clone from the Commander Link dialog box.

5 Select the port being used on the receiving (clone) PC.

6 On the Clone PC, from the DOS prompt, change to the directory where you 
want the copy of the Norton Commander to be stored. For example, create a 
directory called NC, and change to that directory by typing:

md nc
cd nc

7 If the receiving PC is using the COM1 serial port, type the following on the 
receiving PC:

MODE COM1:2400,N,8,1,P

You then see a message “Resident portion of mode loaded”. Type 

CTTY COM1:

If the receiving PC is using the COM2 serial port, substitute COM2 for COM1 
in the preceding steps.

8 On the master computer select OK. The Cloning Status dialog box appears. It 
displays the progress of the transfer of Norton Commander to the receiving PC.

The receiving PC displays the name of the file currently being transferred.

9 When the cloning process is complete, type NC on the receiving PC and press 
Enter. The Norton Commander appears.

Once you have completed the installation on the receiving PC, you can transfer files 
using Commander Link, as described in the section “Transferring files using Com-
mander Link” on page 58.
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6File filters

The Norton Commander file filters let you specify the files you want to display or 
manipulate. You can use the filters that are included with the Norton Commander, or 
create custom filters.

Panel filters and operations filters

There are two types of filters in the Norton Commander — panel filters and opera-
tions filters. Panel filters are used to specify what is displayed on a panel, operations 
filters are used to specify the files on which you want to perform an action — such 
as copy, move, delete or compress.

Using panel filters

Panel filters are used to specify what files are displayed in the active panel. You can 
use a different panel filter on each panel. The screen below shows the same directo-
ry displayed in the left and right panels. A different filter has been set for each panel.

Figure 6–1: Panels using different filters

The left panel filter has been set to display files with the extensions .SET and .EXE. 
The right panel filter has been set to display screen saver files — with the extension 
.NSS. The filters specified from the left and right menu affect only what is displayed 
on the relevant panel.
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Using operations filters

Operations filters are used when performing actions such as:

■ Copying files

■ Moving or renaming files

■ Deleting files

■ Compressing and decompressing files

■ Setting file attributes

These filters work independently of the filters specified in the Panel Filters dialog 
box.

Example: Copying files using an operations filter
Imagine you want to copy all of the *.EXE files in the NC5 directory created after 
10/10/94:

1 Select all the files in the panel — you can use the panel filter already in place.

2 Press F5. The Copy dialog box is displayed.

Figure 6–2: Copy dialog box

3 Check the Use Filters check box.
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4 Choose the Filters button to display the Operations Filters dialog box.

Figure 6–3: Operations Filters dialog box

5 In the Include text box type:

*.exe

In the File date After text box type:

10/10/94

6 Choose Ok or press Ctrl+Enter to return to the Copy dialog box.

7 The files that meet the criteria specified are copied to C:\TEMP.

Figure 6–4: Copied Files
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Using file filters

The Norton Commander has a number of pre-defined file filters for use in common-
ly performed searches. These are Executable, Database, Spreadsheet, Word proces-
sor, Graphic and Compressed file filters. Each filter has a default filter specification 
which you can use as is, or modify to suit your own preferences. You can also cre-
ate your own custom file filters. See “Creating custom file filters” on page 65 for 
more details.

To use a filter:

1 Choose Filter... from the Left menu

—Or—

Choose the Filters button on the Copy, Rename/Move, Delete, Compress or 
File Attributes dialog boxes.

Depending on from where you accessed the Filter dialog box, either the Panel 
Filters dialog box or the Operations Filters dialog box is displayed.

Figure 6–5: Operations Filters dialog box

2 Choose the Load button. A list of available filters is displayed.

Figure 6–6: Available file filters.

3 Choose the filter you want to use.

4 Click Ok or press Ctrl+Enter.

5 The Filters dialog box is displayed. You can modify the specifications for this 
filter. See “How to specify a file filter” on page 66 for more information.

6 Click Ok or press Ctrl+Enter to implement the filter.
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Creating custom file filters

Custom filters can be created from the Left or Right menus, or from the operations 
dialog boxes — such as copy, delete, compress. The procedure is the same regard-
less of from where you access the filter dialog box — and the filter you create is 
available for all commands.

Creating a custom filter:

1 Choose Filter... from the left panel to display the Panel Filters dialog box.

Figure 6–7: Panel Filters dialog box.

2 Specify the files you want to include in your filter specification. See “How to 
specify a file filter” on page 66 for more information.

3 Choose the Save button to display the Filter dialog box. 

Figure 6–8: List of filters

4 Choose an unassigned Custom filter — one with no text.

5 Choose Ok or press Ctrl+Enter to display the Filter name dialog box.

Figure 6–9: Enter the name of the new filter



66 • The Norton Commander

File filters

6 Type a descriptive name for this filter. This filter will now be available when 
you need to use it again.

7 Click Ok on the Panel Filters dialog box.

The left panel displays files which match the filter specifications. Note that the 
title bar now contains the name of the filter you have created.

Figure 6–10: Files displayed with a Help filter specified

How to specify a file filter

When using the Panel or Operations Filter dialog, you can a use combination of cat-
egories to create a filter specification:

■ File Name

■ File Date

■ File Size

■ File Attribute

File Name

Uses the File Name option to determine what files are included or excluded when 
using the filter. To specify a number of file types, separate the file specifications with 
a semi-colon (;). 

For example, 

*.hlp;*.hpj;*.ph 

in the Include text box, includes all files with these extensions.
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File Date

Use the File Date category to filter files based on the dates and times they were last 
modified. Type in the Date first, followed by a space, and then the time. For exam-
ple:

10/10/94 9.00

9-10-94 19.00

File Size

Use the File Size category to filter files based on their size (in bytes). If you specify 
Above and Below, only files within those limits will be filtered.

File attributes

If you check multiple attribute boxes, files will not be considered a match unless 
each of the checked attributes is set.

■ Hidden — Check to find files that do not appear in normal directory listings.

■ System — Check to find files with the system attribute set. System attributes 
indicate a DOS or system-related file.

■ Read only — Check to find files that are read-only. The read-only attribute 
protects a file from being modified or deleted.

■ Archive — Check to find all files that have not been backed up.

■ Directory — Check to find only sub-directories.

■ None — Check to find files with no attribute set.

Examples of using filters

The following examples show how the filter functions in the Norton Commander 
can make updating and monitoring files easier.

1. Compressing files of a certain size

You want to compress all files that are 100k to 200k in size — which have been 
changed since the November 1st. You want to exclude temporary, backup and swap 
files from the Compression.

1 Select all the files in the directory — or select a number of directories. 

2 Press ALT+F5 to display the Compression dialog box. 
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3 In the Filters dialog box set the following options:

2. Backing up files between certain dates

You want to create a backup copy of all the Wordprocessing and Spreadsheet files 
worked with this week. 

1 Select the directories where the files are held.

2 Press F5 to display the Copy dialog box.

3 In the Filters dialog box set the following options:

Figure 6–11: Filters dialog box 

Option Set to

File name Include *.*

File name Exclude *.bak;*.tmp;*.swp

File Date After 1/11/94

File Size Above 100k

File Size Below 200k

File Attributes Archive and not System files

Option Set to

File name Include *.doc;*.xl*;*.txt;*.qw

File Date After 10/11/94

File Date Before 15/11/94

File Attributes Archive Bit set



User’s Guide • 69

7Finding files

The Find File command locates files by searching through all the drives (including 
network drives) and directories on one or more disks (including CD-rom and optical 
disks). Find File also finds hidden and system files not displayed by the DOS DIR 
command. In addition, you can limit a search to files with particular dates, times and 
attributes.

When the files have been located you can send the results to the Find File panel, 
where you can work with them just as you can with other panels. For example, you 
might want to find all temporary files so that you can delete them.

You can use the Find File command to perform a simple file search using standard 
DOS wildcard characters * and ?. You can also perform an advanced search using 
more complex patterns. These complex patterns are called regular expressions — 
where you use special characters to extend the power of the search.

The Norton Commander Find file command can be invoked from the command line.

Searching for a file

Use Find File when you need to use a file, or group of files, but don’t know where 
they are located. You can also find a file when you know some of the text it con-
tains but can’t remember its filename. 

When the search for files is finished, you can choose to:

■ Define a new search

■ View the highlighted file

■ Go to the highlighted file

■ Send the list of files to the Find File panel

Note: Files sent to the Find File panel can be worked on in the same way as files in 
all other panel formats.
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To find a file:

1 Choose Find File from the Commands menu, or press ALT+F7. The Find File 
dialog box is displayed.

Figure 7–1: Find File dialog box

2 In the Find files text box, type the filename or the file specification for the 
group of files you want to find. In addition to the usual DOS wildcard symbols 
* and ?, Norton Commander provides an additional set of symbols — regular 
expressions — for defining the search criteria. For more information about reg-
ular expressions see “Using regular expressions for advanced searches” on 
page 72 and “Using regular expressions to specify a filename” on page 73

3 In the Locations text box specify the locations to search — the default is to 
search the entire drive. 

Tip: Choose the Tree button, or press F10 to display a tree view of the cur-
rent drive. Highlight a directory and press Enter to place the path for that di-
rectory into the Locations text box.

■ To change to a different drive choose the Drive button, and select a drive 
from the drive letter dialog box.

■ In addition to specifying directories and paths in the Locations text box, you 
can search the directories and drives specified in any environment variable 
(such as PATH, ROOT, HOME or TEMP).

The variable must be surrounded by the % symbol. For example, to use the 
PATH environment variable, type in:

%path%

The Norton Commander searches the directories contained in the path 
statement for the requested files. You can combine drive locations with any 
number of environment variables. For example:

c:\dos %path% c:\batch %temp%

Consult your DOS manual for further instructions on using the SET com-
mand to create environment variables.
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4 To find files containing a specific text string, type the text in the Containing 
field. 

■ If you check the Regular Expression check box, you can then use special 
symbols — regular expressions — to create a more advanced search pattern 
For more details about these symbols, see “Using regular expressions to 
search for text” on page 74, and “Using regular expressions to specify a 
filename” on page 73.

5 In the Locations group box select the location you want searched:

6 Check the Find duplicates check box to specify that only duplicate filenames 
are located. This is useful if you want to find all versions of a file — such as 
command.com.

7 Check the Text files only check box if you want the search to ignore binary 
files (typically, executables and DLLs). The Norton Commander will ignore 
files which have a NULL character within the first 100 bytes of the file.

8 To limit the search to files with particular dates, times, attributes or sizes, 
choose the Advanced button to bring up the Advanced dialog box. 

Figure 7–2: Advanced dialog box

■ Type in the appropriate dates and sizes, and check the appropriate at-
tributes. 

■ Choose Ok or press CTRL+Enter to return to the Find File dialog box.

Entire Disk X: Searches the default drive. Use the Drive button to 
change the default drive. 

Location(s) and 
below

Searches the directories — and their subdirectories 
— specified in the Location text box

Location(s) only Searches only the directories specified in the 
Location text box
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9 Choose the Start button or press CTRL+Enter to commence the search.

10 The following buttons are available while the search is in progress:

Running the file finder from the command line

The Find file command can be invoked from the command line.

■ Type NCFF at the DOS prompt. 

For information on the switches available with the command, type NCFF/? 
at the prompt.

Using regular expressions for advanced searches

The Norton Commander provides a set of special symbols — regular expressions — 
which can be used on their own, or combined with each other, to create a more ad-
vanced search pattern.

These symbols can be used when specifying the name of the file to search for and 
when specifying the text to find. When searching for text, some additional symbols 
are available to take account of tabs and newlines.

Regular expressions are particularly useful for: 

■ Extending the search to take account of many possibilities — similar to the 
DOS wildcards * and ?.

■ Excluding files from a search — such as all files starting with ‘a’ or ‘b’.

■ Narrowing the search to a particular range — such as all files containing words 
that start with any letter between ‘w’ and ‘z’.

Note: When searching for text, the strings specified in a regular expression are case 
sensitive. 

Stop Stops the search.

View Allows you to view the selected file. 

Go to Goes to a file panel showing the current directory, with the 
file you selected in the Find File panel highlighted.
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Using regular expressions to specify a filename

The following table shows the symbols available for creating a file specification.

Symbol Description and examples

? Match any single character — similar to the DOS wildcard ?.

test?.doc test1.doc, test2.doc, testa.doc, testb.doc

* Match none or any instances of any character — similar to the DOS wildcard *

*.* All Files

*.bat All files with the extension .bat

a*.bat All .bat files beginning with ‘a’.

[] Use a group of characters in a pattern. The characters are placed between the 
brackets. Do not place spaces between characters — spaces will be treated as a 
character in the search pattern.

[a-c]*.bat Locates files which have the .bat extension and start with 
either ‘a’,’b’, or ‘c’.

[x] Match any one of the characters between brackets

[abc]*.* Any files beginning with ‘a’,’b’ or ‘c’.

[x-x] Match any one of the characters in the range listed within brackets. 

[a-e]*.* All files beginning with ‘a’, ‘b’, ‘c’, ‘d’ and ‘e’.

[d-h]*.bat All file with the extension .bat beginning with ‘d’, ‘e’, ‘f’, 
‘g’ and ‘h’.

~ Match everything specified but exclude files following ~

*.bat 
~autoexec.bat

Locates all files with the extension .bat except the 
autoexec.bat

*.bat ~a*.bat Locates all files with the extension .bat except those 
beginning with ‘a’.

*.com 
~\dos\*.*

Locates all files with the extension .com except the files in 
the DOS directory

*.bat ~[a-
c]*.bat

Locates all files with the extension .bat except those which 
have the .bat extension and start with either ‘a’,’b’, or ‘c’.

[^x] Match everything specified except any one of the characters contained in brackets

[^adt]*.* Locates files which do not begin with the letters a, d or t.
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Using regular expressions to search for text

If you want to use regular expressions to find text, you must check the Regular Ex-
pression check box (and provide the file specification).

The following table shows the various symbols available for use in regular expres-
sions.

Symbol Description and examples

? Contains any single character.

t?p Locates files containing three letter words with a t and p 
separated by another character. This search will find 
words such as tip, top.

* Contains zero or more occurrences of the preceding character 

SET *TEMP Matches files containing the words SET TEMP separated 
by zero or more spaces. It will find SETTEMP, SET TEMP, 
SET TEMP

t?p?* Locates files containing any words starting with t, followed 
by any character, followed by p, followed by any number 
of characters. This search will find words such as tip, top, 
tepee, tepid.

[ ] Use a group of characters in a pattern. Contains any one of characters specified in 
the group. To use the ‘[‘ and ‘]’ in the search pattern, you must place the closing 
bracket first. See the examples below for more details.

T[ioIO]P Locates files containing the following strings: TIP, TOP, TiP, 
ToP.

M[a-p A-P]P Locates files containing the strings: MaP, MAP, MbP, MBP, 
McP, MCP, etc

[]] Locates files containing the character ‘]’

[[] Locates files containing the character ‘[‘

[][] Locates files containing either ‘[‘ or ‘]’. Note the closing 
bracket must be used first. 

^ This symbol has two purposes. When placed inside a group, it tells Norton 
Commander to locate all files which do not contain any of the characters in the 
group. When used outside a group, it tells Norton Commander to start matching at 
the start of a line. 

[^a-zA-Z] Locates files which do not contain any characters between 
‘a’ and ‘z’ — either uppercase or lowercase. 

^int Locates files which have the word ‘int’ at the start of a line. 
See “Searching for special characters” for more details.
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Searching for special characters

If you want to search for a newline in a file or other special characters, you need to 
understand how these are represented in files. Most people think a newline means 
the start of a new line — in fact, it means “move down to the next line”. To go to the 
start of the line, there must also be a carriage return. 

Therefore, what you typically think of a new line is really made up of two symbols: 
the ‘\n’ symbol to represent a new line and the ‘\r’ symbol to represent the carriage 
return. Although you can search for these characters separately, you can use the ‘$’ 
symbol to search for the combined symbols.

The following table summarises the use of these symbols.

Symbol Description and examples

$ Indicates the end of a line. This is not to be confused with a carriage return or a 
new line.

sample$ Locates files which have the word ‘sample’ at the end of a 
line.

^ Tells Norton Commander to start matching at the start of a line. 

^int Locates files which have the word ‘int’ at the start of a line. 
See “Searching for special characters” on page 75. for 
more details.

^int?*(?*)?*$ Locates files which contain the word ‘int’ at the start of a 
line, followed by any number of characters preceding a 
set of brackets which contain any amount of text. 
Programmers will recognise this as a useful way to search 
files containing a function which returns an integer! Those 
who understood this and are not programmers should 
consider a job in the software industry! 

\n Contains the word specified after the \n at the beginning of a line.

\ntest Searches for files where the word “test” appears at the 
beginning of a line

:\n Matches files where a colon is followed by a new line.

:\ntest Matches files where a semicolon is followed by a new line 
beginning with the word “test”.
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\r Contains a carriage return.

\rtest Matches files with a carriage return followed by the word 
‘test’.

\t Contains a Tab character

\ttest Matches files with a tab followed by the word ‘test’.

\t; Matches files with a Tab followed by a semicolon. 

Symbol Description and examples
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8Disk utilities

This chapter explains how you can copy data from one diskette to another, how to 
format and label a diskette, and how to tidy up your hard disk. These options are 
available from the Disk menu.

Copying a diskette

Using the Copy diskette command you can copy data from one diskette to another 
without copying it onto your hard disk first.

To copy a diskette:

1 Choose Copy diskette from the Disk menu to display the Copy disk dialog 
box.

Figure 8–1: Copy diskette dialog box

2 Choose Ok to start the copy procedure.

3 Insert the source diskette into your floppy drive. The data is copied from the 
diskette.

4 When prompted, insert the target diskette into the floppy drive and choose Ok.

The data from the source diskette is copied onto the target diskette.
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To configure the copy options:

1 Choose the Configure button from the Copy diskette dialog box to display the 
Configuration dialog box.

Figure 8–2: Configuration dialog box.

2 Choose the configuration options you want to set. When you set the Verify 
and Format options they become the default for each time you copy a diskette. 
The Skip Bad Sectors option must be reset before copying.

3 Choose Ok to accept the configuration options and return to the Copy disk 
dialog box.

Creating an Image file

An Image file is an exact copy of a diskette — sector for sector, byte for byte. The 
Norton Commander allows you to create an Image file and store it on your hard disk. 
You can copy the Image file at a later stage and have an exact copy of a diskette.

To create an Image file:

1 Insert your source diskette into the floppy drive.

2 Choose Copy diskette from the Disk menu to display the Copy diskette dialog 
box.

Choose To

Skip bad sectors Specify that bad sectors are not copied over

Verify during Copy Specify that the disk is verified while the files are 
being copied

Always format Target Specify that the target diskette is formatted before 
any files are copied to it.
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Figure 8–3: Copy diskette dialog box.

3 Select your floppy drive in the Source group box.

4 Select Image file in the Target group box and choose Ok to display the Select 
File dialog box.

5 Specify a name for your Image file, and where you want to place it. 

6 Choose Ok to create your Image file. An exact copy of your diskette is placed 
on the hard disk.

Copying an Image file:

1 Choose Copy diskette from the Disk menu to display the Copy diskette dialog 
box. 

2 Select Image file in the Source group box and click Ok to display the Select 
File dialog box.

3 Specify the name and location of your Image file. 

4 Choose Ok. You are prompted to insert the target diskette. The contents of the 
Image file are copied onto the target diskette.

Note: If you use F5 (Copy) or the drag and drop facility to copy the Image file, then 
a copy of the Image file is made. This is not the same as using the Copy diskette 
command which undoes the imaging process and creates an exact replica of the source 
diskette.

Formatting a diskette

Before you can use a diskette for storing files it must be formatted. The Norton 
Commander provides a fast and efficient diskette format utility. The Norton Com-
mander Safe Format makes it possible to unformat a diskette using the Norton Utili-
ties Unformat utility. 
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To format a diskette:

1 Insert a diskette into the floppy drive.

2 Choose Format diskette from the Disk menu. The Format diskette dialog box 
is displayed.

Figure 8–4: Format diskette dialog box

3 Choose a drive for formatting. If you have only one floppy drive, this drive is 
automatically selected. 

You can specify a floppy disk size. The default size is the maximum capacity 
of the drive. 

The following options are available:

4 Choose one of the three format types:

5 Choose Format to begin formatting. A warning box displays any files currently 
on the disk. Choose Yes to continue, choose No to interrupt the formatting 
procedure.

Option Action

Volume Label Enter a volume label of up to eleven characters for 
your diskette.

Make System Disk Check this checkbox to specify that system files are 
put on a disk to make it bootable.

Save Image Info Check this checkbox to specify that the disk’s system 
area is saved to the IMAGE.DAT file.

Choose To

Safe Format Use Norton Commander's own formatting algorithm, 
check the disk surface, mark bad sectors, create Image 
files and reformat bad tracks.

Quick Format Place a new system area on a previously formatted 
diskette and create Image files. 

DOS Format Use the standard DOS FORMAT command.
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Labeling a disk

You can specify a label for the disk displayed in the active panel.

To label a disk:

1 Choose Label disk from the Disk menu to display the Label disk dialog box.

Figure 8–5: Label disk dialog box

2 Type a label for the disk.

3 Choose Ok.

Tidying up your disk

Disk space often gets used up with unwanted and unnecessary files — many of 
which are created due to:

■ product installations which create many versions of the AUTOEXEC.BAT, 
CONFIG.SYS, WIN.INI and SYSTEM.INI files, and place readme files on your 
hard disk.

■ software applications which create temporary files on your hard disk.

■ automatic backup — many products provide an automatic save facility which 
creates a backup of the file you are working on. Often this file is stored on the 
hard disk, even after the original file has been saved.

The Norton Commander provides a cleanup utility which automatically deletes the 
unwanted files from your hard disk.

Caution: The Cleanup utility is very useful for controlling your hard disk space — 
however, use it with caution as you might delete important files in error.
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To tidy up your disk:

1 Choose Disk cleanup from the Disk menu. The Commander Disk Cleanup di-
alog box is displayed.

Figure 8–6: Disk cleanup dialog box

2 Choose the type of files you want to delete:

Choose To

Temporary files Delete all temporary files 

Backup files Delete all backup files

Misc. Development files Delete development files that you no longer 
need

README Type files Delete readme files

Old AUTOEXEC files Delete old AUTOEXEC files

Old CONFIG files Delete old CONFIG files

Old Windows INI files Delete old Windows INI files

Windows Std Mode files Delete files necessary to run Windows in 
standard mode. Only choose this set if you 
never intend running Windows in standard 
mode.

Product Installers Delete installation or setup files which were 
copied onto your hard disk. Does not delete 
files in \WINDOWS, \NDW, \DOS, \BIN or 
\BRIEF.

Compressed files Delete compressed files.

11 - 12 Specify your own criteria for deletion
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Caution: The temporary selection set includes all files in the directory spec-
ified by your SET TEMP statement. If your SET TEMP statement specifies 
C:\DOS as the temporary directory, all files in C:\DOS are deleted.

3 You can specify what files are included in each selection set using the Define 
button. See “Defining selection sets” later in this chapter.

4 Choose Drive to select the drive you want to work with.

5 Choose Start to begin the process.

6 All the files which meet the delete criteria are displayed in the file list box. You 
can deselect files from this list by double clicking on the file name.

7 Choose Delete to delete the files — or choose Send to Panel to send the files 
to a Find File panel.

Note: Files sent to the Find File panel can be worked with in the same way as files 
in all other panel formats.

Defining selection sets

You can specify the types of files to be included in each selection set — *.tmp files 
in the Temporary files set, *.bak files in the Backup files set.

To define a selection set:

1 Select the Define button from the Commander Disk Cleanup dialog box. The 
Define Selection Set dialog box is displayed.

Figure 8–7: Define Selection Set dialog box

2 Select the file set you want to define from the Cleanup sets group.

3 Choose the Load button, the name of the selected set is displayed in the Name 
text box. If you are defining a new set you can type in the name of your set.
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4 In the Files text box, type the filename or the file specification for the set of 
files you want to define. You can use wild cards and regular expressions to 
broaden your search.

5 In the Locations text box specify the possible location or locations of the file 
— the default is the current directory in the active panel.

Tip: Press F10 to display the contents of the current drive in a tree format

6 If you type text in the Containing field, the system will search for a file con-
taining that text. You can use regular expressions to increase your search cri-
teria for this field, see “Using regular expressions to search for text” in 
Chapter 7. 

Note: When using regular expressions for the Containing field you must 
check the Regular Expression check box.

7 You can also specify date and size criteria:

8 Choose the Save button to save the definition for this file set. 

Specify To

File Date After Search for files dated on or after the specified date

File Date Before Search for files dated on or before the specified 
date

File Size Greater than Search for files bigger than the specified size

File Size Less than Search for files smaller than the specified size
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9Terminal emulation

The terminal emulation program, Term95, available with the Norton Commander, 
lets you transfer files to a remote computer using a modem.

Configuring the terminal emulator

You can set the parameters to be used by the terminal emulation program. Press 
ALT+S or choose Settings from the menu bar to display the Settings menu.

The following configuration options are available:

Driver Select the driver you wish to use for your transfer. The 
following drivers are available:
Standard, BIOS, Ext. BIOS, FAST, NCSI and INT-14. 
NCSI and INT-14 can be used to access shared modems 
in a LAN. NCSI has many advantages over INT-14 
because it can access more servers, logic ports and 
supports block-mode write and reads.

Line Use Line Settings to select baudrate, parity, flow control 
and the number of data and stop bits, as well as 8 
different serial ports. 

16550 Choose 16550 to select support for the fast UART chip.

Change Dir... Use this screen to specify the default directory and 
upload and download directories to be used during file 
transfer.

Terminal Emulation Choose the default terminal type which the program will 
emulate when connected to another computer. The 
following terminal emulations are available:
TTY, ANSI, HEX, VT100, PRESTEL, PRESTEL-B and 
TELETEL.

Terminal Settings: The following options are available from the Terminal 
Settings submenu.
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Modem setup

You can set the following options for your modem:

EGA Lines Toggles the display between 25 and 43/50 line mode.

Echo Specifies whether the data you send to the remote 
modem is displayed on your screen or not. Most 
computers automatically echo the data, so it may not be 
necessary to specify Echo ON.

Attributes The screen attributes can be toggled on and off to obtain 
a text only effect, if the background and foreground 
colors of received text are the same.

Conceal Specifies that hidden characters are displayed.

CR to CR/LF Out or 
IN

Specifies that Carriage return is transmitted as carriage 
return /line feed. Useful for some hosts which do not 
transmit Line Feed after a Carriage Return.

Initialisation Specifies a series of commands that are sent to the 
modem when you start the terminal emulation program.

Dial prefix Specifies the command that tells your modem to dial.

Dial suffix Specifies the character that tells your modem to begin 
executing a dialing command.

Hangup command Specifies the command that tells the modem to hang up 
the line (disconnect).

Auto Answer Specifies the command that tells the modem to answer 
all calls automatically. The command you specify here is 
what the program sends to your modem when you 
press ALT+Y.

Connect message Generic connect message. If the program receives this 
message, the connection is established.

No connect Specifies the messages your modem sends if no 
connection is made.

Fallback to... Specifies the message your modem sends if a 
connection is made at the indicated baudrate. These 
messages are used for Auto Baud detecting.
The default setting is Off. This option should only be 
enabled when the modem does not support fixed DTE-
speed.
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Connecting using the modem

Use the Connect menu to initialize your modem, dial, answer, redial or disconnect a 
call.

The six items that can be selected from the Connect menu are:

Dial time Specifies how long the program will wait for a 
connection after dialing.

Redial pause Specifies how long to wait before redialing if no 
connection is made.

Redial attempt Specifies how often to automatically redial if no 
connection is made.

Hangup on Exit If you check this option you will be asked if you wish to 
disconnect when you end a session, otherwise the 
modem automatically disconnects.

Auto baud detect Specifies whether or not to automatically change the 
baudrate when a connection is made at a different 
baudrate.

Drop DTR hangup Specifies whether or not to hangup by dropping the 
DTR line.

Send initialisation Specifies whether or not to send the modem 
initialization command when the program is started.

Dial Displays the dialing directory.

Redial Redials the last called number this session.

Hangup Disconnects the modem from the telephone line using 
the AT-command and/or DTR-low function, as selected 
in the Modem Setup Menu.

Break Sends a break signal across the modem.

Autoanswer Sets the modem to automatically receive calls from a 
remote computer.

Initialise Sends the initialisation-string to the modem.
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Dial directory

Use the Dial Directory to automate your dialing tasks. The directory stores informa-
tion about your most often called systems.

Note: To select a button, keyboard users tab to the button and press Enter, mouse 
users double click on the button.

The options that can be selected from the Dial Directory are:

Creating a dial entry

Each entry in the Dial directory stores information about the system or person you 
want to call.

To create a dial entry:

1 Choose the Append button from the Dial directory.

2 Type the name and telephone number of the system or person you want to 
add to the directory.

3 Select the default terminal emulation and protocol for the entry.

4 You can type a modem command which will be sent to the modem before 
dialing.

5 In the Script field you can type the name of a script you wish to use for auto-
matic login.

6 Select the baud rate, number of databits, stopbits and the parity.

DIAL To dial a system, highlight the entry using the Up arrow and Down 
arrow and double click on the Dial button.

MANUAL To dial a number not in your Dial Directory select the 
MANUAL button, type the number and press Enter.

APPEND Select the APPEND button to create a new entry. 

DELETE Delete an entry by selecting the entry and selecting the DELETE 
button.

EDIT Change an entry by highlighting the entry and selecting the EDIT 
button. 

CANCEL Select the CANCEL button to leave the Dialing Directory Menu and 
return to Terminal Mode.

HELP To display the online help, select the HELP button.
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7 If you want echo on, check the echo option.

8 Choose OK to add this entry to the Dial directory.

Voice calls
You can use the program as an Autodialer for making voice calls. Select the required 
Dial Entry. Choose the Voice option from the Emulation list box. A message is dis-
played on screen when the modem has dialed the number. Pick up the phone and 
press the Spacebar to disconnect the modem from the line and take over the call by 
voice.

Transferring files 

The terminal emulation program allows you transfer files across the modem.

To send a file:

1 Begin the transfer procedure on the remote computer. 

2 Press PgUp or select Upload from the File menu. 

3 Choose the transfer protocol you want to use. 

Your choice depends on the protocols available at the remote site, the type of 
data you want to transfer (Text or Binary), type of datalink, speed, reliability 
and ease of use. The following protocols are available:

4 You are prompted for the name of the file to transfer. Type the name of the 
file, or choose a file from the list displayed. 

5 Press Enter to transfer the file. 

To receive a file: 

1 Begin the transfer procedure on the remote computer. 

2 Press PgUp or select Download from the File menu. 

3 Choose the transfer protocol you want to use. 

Your choice depends on the protocols available at the remote site, the type of 
data you want to transfer (Text or Binary), type of datalink, speed, reliability 
and ease of use. The following protocols are available:

ZMODEM YMODEM

XMODEM SEALINK

KERMIT ASCII

ZMODEM YMODEM

XMODEM SEALINK

KERMIT ASCII
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4 You are prompted for the name of the file to receive. Type the name of the 
file, or choose a file from the list displayed. 

5 Press Enter.

File selection

To select a file from the current directory press the Tab key to move to the file list-
box. Use the up and down arrow keys to highlight the file and press Enter.

To change the current directory press the Tab key again to move to the directory 
listbox. Highlight the directory you want to change to, and press Enter.

Saving session details

You can save the text received during a session, or save the details of what is dis-
played on screen.

To save text:

1 Choose Logfile from the File menu or press ALT+F1.

2 Type the name of the file where the text will be stored. If you type an existing 
filename you can choose to add the logged data, or overwrite existing data. 

3 When you select the Logfile Command again the logfile is closed and saved to 
disk.

Use the Logfile Pause Command (ALT+F2) to temporarily suspend file logging to 
skip part or parts of the data being displayed.

You can view the saved text or work with it in a word processor after you have dis-
connected the modem. 

Note: The logfile includes all escape sequences which may cause problems using a 
wordprocessor.

To save the screen:

1 Choose SaveScreen from the File menu or press ALT+G.

2 Type the name of the file where the screen shot will be stored. If you type an 
existing filename you can choose to overwrite the existing file.

3 Press Enter.
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File menu commands

In addition to transferring files and saving session details, the following options are 
available from the File menu.

Clear Screen

This command clears all information from the screen. The cursor will be located in 
the upper left corner of the screen.

DOS Gateway

Use the DOS Gateway command (ALT+F4) to perform DOS commands or run other 
programs without exiting the terminal emulation program. Running other programs 
on top of the terminal emulation program may cause memory allocation problems. 
The COMMAND.COM file must be installed properly to use the DOS Gateway com-
mand. 

When you have finished in the DOS session type Exit and press Enter to return to 
the terminal emulation program.

Exit

You can exit the program by typing ALT+X. Exiting the program disconnects the 
modem from the line and closes all files that are currently open.

Overview of keyboard assignment

The following table lists the available functions and the keystrokes to perform each 
function.

Function Key Assignment

Line Settings ALT+P

Dial Directory ALT+D

Redial last number ALT+R

Auto Answer ALT+Y

Initialise modem ALT+I
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Defining and using macros

Macros are customized commands you create to work more quickly and efficiently. 
You can define up to 10 macros to send alphanumeric or hexcode to the attached 
device, to automaticlly dial telephone numbers, to send strings and passwords. 

To define a macro:

1 Choose Define from the Macro menu to display the Keyboard Macros dialog 
box.

2 Press ALT 1 to define a macro for this keystroke.

3 Type the string you want to use when ALT 1 is pressed — for example, a pass-
word that you use to connect to another computer.

4 Choose Ok to save the macro.

Now when you press ALT 1, the password is automatically entered.

Hang Up ALT+H

Exit Program ALT+X

Log File On/Off ALT+F1

Log File Pause ALT+F2

DOS Gateway ALT+F4

Screen Snapshot ALT+G

Echo Toggle ALT+E

Send Files PgUp

Receive Files PgDn

Context Sensitive Help F1

File Menu ALT+F

Connect Menu ALT+C

Settings Menu ALT+S

Function Key Assignment
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10Working on a 
network

The Norton Commander simplifies working on a local area network (LAN). Using 
the Network Utilities you can send messages across the LAN, view server details, at-
tach to and detach from servers and map to drives — all through a familiar interface.

Accessing a server

When you access a server you first need to link to the server — known as "attaching 
to a server". Once you have attached to a server you may want to associate a drive 
letter with the server, so that it's easier to navigate directories.

Attaching to a server

Norton Commander makes it easy to attach to a file server: you don't need to know 
the complex syntax or commands typically associated with this process.

To attach to a server:

1 Choose Network utilities from the Disk menu to display the Network Connec-
tions dialog box.

2 Choose Change Server to display a list of available servers, and a list of servers 
to which you are attached.

Figure 10–1: List of servers
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3 Highlight the server to which you wish to attach. 

4 Select the Attach button to display the Attach to Server dialog box.

Figure 10–2: Attach to server

5 Type the User or Account name you wish to use.

6 Type a valid password for the User name.

7 Select the Attach button.

You are attached to the server, and it is now displayed on the Current Servers list.

Mapping — associating a drive with a server

If you regularly use an area on your server and want to save time accessing the area, 
you can associate the server (or an area on the server, such as a directory or vol-
ume) with a drive letter. This is known as mapping (consult your DOS manual if you 
want to find out more about the DOS MAP command). 

To map to a drive:

1 Choose Network Utilities from the Disk menu.

2 Choose Mapping from the Network connections dialog box. The Drive Map-
ping dialog box appears, displaying a list of drives available.

3 Select the drive you want to use and choose the Map button.

Alternatively, double-click on the required drive.

Note: You can attach to a different server by selecting the Change Server button. 

The Drive Mapping dialog box is displayed. 
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Figure 10–3: Drive Mapping dialog box

4 Highlight the server, volume and directory to which you wish to map.

5 Click Ok. The selected drive is now mapped to the server, volume and direc-
tory.

To access the specified volume or directory, select the drive letter from the Drive 
Letter list box in the Norton Commander — or simply type the drive letter and a 
colon (:) at the DOS prompt.

To unmap from a drive:

1 Choose Mapping from the Network Connections dialog box. The Drive Map-
ping dialog box appears, displaying a list of drives available.

2 Select the drive you want to unmap and choose the Unmap button. 

Sending messages

You can send a message to a user or a group of users on the network. 

To send a message to a user:

1 Choose Network Connections from the Disk menu.

2 Choose Message from the Network Connections dialog box to display the 
Send Message dialog box.

The dialog box will be the Send Message to a User dialog box or the Send 
Message to a Group dialog box — depending on whether you sent messages 
to a group or a user previously. Select the Group List/User List button to switch 
between users and groups.
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Figure 10–4: Send Message

3 You can view all users with access to the current server, or users currently 
logged in. Select the Show all users/Show only logged-in users button to spec-
ify what users to display.

4 Highlight the user to whom you wish to send the message. Information about 
the user is displayed.

5 Type the message you want to send in the Message text box.

6 Select the Send button. The message is sent to the user.

Note: Select the Change servers button to attach to another server.

To send a message to a group of users:

1 Choose Network Connections from the Disk menu.

2 Choose Messages from the Network Connections dialog box to display the 
Send Message dialog box.

The dialog box will be the Send Message to a User dialog box or the Send 
Message to a Group dialog box — depending on whether you sent messages 
to a group or a user the last time. Select the Group List/User List button to 
switch between users and groups.

3 A list of the groups with access to the current server is displayed. 

4 Highlight the group to whom you wish to send a message. A list of the users 
in the group is displayed. 

5 Type the message you want to send in the Message text box.

6 Select the Send button. The message is sent to the group.

Note: See the section on setting an alarm later in this chapter for information about 
sending alarm messages.
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Monitoring networks

With the Norton Commander you can monitor the use of your network, the work-
load on each server and volume, and the users logged in. You can also set an alarm 
which will warn you if a problem is imminent — for example, if a volume is nearly 
full.

Viewing server information

You can view information about servers and volumes on each server.

To view server information:

1 Choose Network Utilities from the Disk menu.

2 Choose Information from the Network Connections dialog box. The Server In-
formation dialog box is displayed.

Figure 10–5: Server information

This dialog box lists attached servers. Select the All Servers button to display 
a list of all servers on the network.

3 Highlight a server. 

The Server Information box changes to reflect information about the highlight-
ed server.

4 Select the Volume Information button to display a list of volumes on the high-
lighted server. 
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5 The information in this dialog box is constantly updated, giving you a true pic-
ture of the usage on each volume. You can specify how often this information 
is updated by selecting 5, 15, 30 or 60 seconds in the Update Interval box.

6 For more detailed information on a volume, highlight the volume and select 
the Volume Summary button.

Figure 10–6: Volume Summary

Setting an alarm

You can set an alarm on a volume to warn you of certain events — that the volume 
is nearly full or contains less data than anticipated, or that there are too many, or too 
few directories.

To set an alarm:

1 Select the Set Alarm button on the Volume Information dialog box, to display 
the Set Volume Alarm dialog box.

Figure 10–7: Set Volume Alarm dialog box
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2 You can set an alarm for the following criteria:

3 Specify the user who is to receive the message. You can select a user or a 
group of users from the Select User dialog box. Click on the Select User button 
to access this dialog box.

4 Specify the interval, in minutes, between each message. 

5 Select the Set button to save the alarm information for the volume.

Criteria Send an alarm

Volume Capacity greater than when volume usage reaches the amount 
specified

Volume Capacity less than when volume usage drops below the 
amount specified 

Directory slots greater than when the number of directories reaches 
the number specified

Directory Slots less than when the number of directories drops 
below the number specified
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AViewers

The Norton Commander can view the following file formats:

Database ACT! Database
Clipper
Dbase
dBXL
Foxbase
Paradox
Q&A Database
R:Base
Reflex 

Archives Arc/Pak
Arj
Lharc
Zip
Zoo

Spreadsheet Excel
Lotus 123
Mosaic Twin
MS Works
Quattro
Symphony

Graphics files Windows Metafile
Micrografx Charisma 
Micrografx Designer 
Micrografx
Microsoft Paint
PCX
TIFF
Windows Bitmap 
Windows Clipboard
Windows Icon
WordPerfect Bitmap 
WordPerfect Graphics
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When you select a file to view, the Norton Commander chooses the viewer. 

Tip: You can view the contents of a file in a compressed file — without decompressing 
the file. Select the file you want to view and press F3.

There are different function keys available depending on the file format you are 
viewing

Others DESQview PIF
Executable (.EXE, .COM,.DLL)
Hex
Windows PIF

Word processors Amipro
Microsoft Word 
Microsoft Works
Multi-Mate
Q&A Write
RTF format
Windows Write
Wordstar 2000
WordStar 7.0
WordPerfect
XyWrite

Commands Description

Info (F1) Provides information about the file. Available for 
databases.

Help (F1) Provides on-line help about the viewer. Available for 
archive files, spreadsheets, graphics and word processor 
files.

Fields (F2) Lists the field name, field type and field length of all fields 
in the database. Available for databases.

Wrap/Unwrap (F2) Toggles text wrap on and off. Available for word 
processor files.

Browse/Form (F4) Toggles between viewing a single record or multiple 
records. Available for databases.

Hex/ASCII (F4) Toggles the text display between hexadecimal and ASCII 
view. Available for word processors.
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Go To (F5) Goes to the record or cell you specify. Available for 
databases and spreadsheets.

Search (F7) Searches for a text string in the file. Available for 
databases, archives, spreadsheets and word processor 
files.

Viewer (F8) Allows you to select an alternative word processor viewer 
for viewing this file. Available for word processor files.

Print (F9) Prints the file. Available for spreadsheets and word 
processor files.

F10 (Quit) Quits the viewer. Available for databases, spreadsheets, 
archives and word processor files.

Commands Description
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Glossary

ASCII American Standard Code for Information Interchange. This code 
represents letters, numbers, and symbols in a written text within 
the computer.

associate Associates extensions to applications.

auto menus If selected, automatically displays your user menu when the 
Norton Commander is launched.

attach Connect to a server on a network

byte The basic unit of computer memory used by an alphabetic or 
numeric character.  A group of eight bits is called a byte.

check box A dialog box component that acts like a switch, to switch on or 
off an option.

command history The last 16 DOS commands typed on the command line.

command line The DOS command line at the bottom of the screen.

Commander Cable The Commander Cable is a serial null modem cable, or a stand-
ard parallel printer cable. Refer to the special coupon for details 
about ordering a Commander Cable.

Commander Link A facility which allows you to view and move data between two 
machines.

compress An encoding process that makes a file smaller.  Several files can 
be compressed into one file.

decompress The decoding process that returns compressed files to their orig-
inal state.

dialog box A box that pops up on the screen asking you for additional in-
formation or confirmation.

directory panels Panels that display file listings, subdirectories and hidden files.

dirinfo Text file in which you can place information about a directory. 
Displayed on the Info panel.

DOS Disk Operating System.  Software that directs your computer op-
erating functions.
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EGA Enhanced Graphics Adaptor. Capable of showing additional, 
smaller lines on the screen. ALT+F9 switches the EGA lines on 
and off.

extension file The nc.ext file which associates extensions to applications.

filter Allows you to select what files you want to display.

hard disk drive The permanent storage disk in your computer.

hex A base-16 notation.  You can choose to view files in Hex format 
using the Norton Commander viewer.

hot keys The letter that appears highlighted within a menu command, 
button or option.  Pressing the hot key selects the item.

key bar Display bar below the command line that accesses Norton Com-
mander features.  Can be used in normal, Shift, Alt and Control 
modes.

kilobyte 1,024 bytes.

map Associate a drive with a directory or volume on the network

master computer With Commander Link, the master computer issues the com-
mands to the slave computer.

menu bar The bar at the top of the screen displaying Left, Files, Com-
mands, Options and Right pull-down menus.

mini-status line Located at the bottom of the Commander panels.  When the 
mini-status option is selected it displays the name, size and date 
of the last modification.

NCD tree Norton Change Directory Tree is a full screen graphical repre-
sentation of your disk directories.

path The route the computer uses to locate files, directories or sub di-
rectories.

point and shoot To launch an application or load a file by double-clicking on the 
name or by moving the selection bar over it and pressing Enter.

Quick View A command allowing you to view spreadsheet, database, graph-
ics, compressed or word processing files without first loading 
the parent applications.

regular 
expressions

A set of special symbols which can be used with Find file to cre-
ate an advanced search pattern

select To choose a file, commmand, option or menu by highlighting it 
with the cursor or the mouse.

shortcut keys Combination of keys that perform a function.
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slave computer With the Commander Link, the slave computer receives com-
mands from the master computers.

speed search A search facility which searches for a match of the text string 
you have typed.

string A series of characters or text.

text field A field within a dialog box into which you type text.

toggle To alternate between two screens or functions. For example, 
CTRL+O switches the directory panels on and off.

tree A directory system which resembles a tree, each directory and 
sub directory branches out from its parent directory.

user menu A customized menu that you tailor to execute commands and 
applications.

viewers Allow you to view spreadsheet, database, graphics, compressed 
or word processing files without first loading the parent applica-
tions.

wildcard A global filename character that represents all or part of a filena-
me. The question mark (?) represents a single variable and an as-
terisk (*) represents a series of up to eight question marks.

zoom Provides a full-screen view of a document or data.
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Index

A
accessing

server 93
active panel 9
advanced search

using regular expressions 72
alarm

network 98
application

associate with an extension 15
launch 11, 15

associations
extension file 14, 15

attach
to a server 93

attributes
file 53

B
brief format 9

C
cleanup

disk 81
selection sets 83

clock
displaying 28

cloning 60
CMOS values

information 23
Commander Link 58

cloning 60
compare directories 51
compress

files 55
compressed file

add files 56
decompressing 56
viewing 55
working with 55

compressed files
decompressing 56

compression
fastest method 34
files 55
making files as small as possible 34
method 33
setting options 33
setting password 34

configuration 27
choosing a printer 31
clock 28
colors 28
compression options 33
confirmation options 32
EGA lines 29
key bar 28
menu bar 28
mini-status line 30
mouse 31
panel options 31
panel size 28
path prompt 28
screen 27

saver 30
screen lines 29
selecting an editor 32
terminal emulator 85

confirmation options
setting 32

copy
directories 48
diskette 77
files 48

from CD-ROM 54
large files 57

create a directory 43
NCD tree 22
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Index

D
decompress

files 56
password 57

delete
directories 50
files 50

deselecting
a file 42
a group of files 42
directories 42

dial directory
terminal emulation 88

dial entry
create 88

directories
comparing 51
copying 48

structures 43
selecting 41
synchronizing 51

directory
autochange 30
creating 43
deleting 50
deselecting 42
dial 88
moving 49
renaming 49
speedsearching for 14
working with NCD tree 22

directory panels
displaying 9
switching on and off 10

DIRINFO 24, 25
disk

cleanup 81
label 81
tidying 81
utilities 77

diskette
copy 77
format 79

DOS
memory blocks 23

DOS command line
command history

editing 21
editing 20
path prompt 28

drive
selecting 10, 37

drive mapping 94

E
editing 18

files 45
user menu 18

editor
Commander 46
external 32
internal 32
selecting 32

EGA lines 29
exiting the Norton Commander 7
extension file 15

create 15

F
fast mouse reset 32
file

load 15
file filters 61

creating 65
custom 65
existing 64

file viewers 101
filename 14
files

add to a compressed file 56
changing attributes 53
compressing 55
copying 48
creating 45
decompressing 56
deleting 50
deselecting 42
deselecting a group 42
displaying 37
editing 37, 45
filtering 61
finding 43, 69
inverting your selection 42
load 11
merging 57
moving 49
renaming 49
restoring your selection 42
searching for 69
selecting 30
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selecting a group 41
selecting the order 38
sorting 38
speedsearching for 14
splitting 57
transferring across a modem 89
viewing 44, 101

Quick View 36
filter

by file name 65
name 66

filters
custom 65
operations 61
panel 66

Find File
list files 35
panel 35

Find file 43
finding

files 69
format

brief 35
full 35
tree 35

format diskette 79
full format 9

H
help,see online help
hidden files

displaying 30
history

of commands 21

I
Image file

copy 78
create 78

inactive panel 9
information

CMOS values 23
DOS memory blocks 23
memory 23
network 97
server 97
system information 23
volume 98

information panel
adding information to 24

K
key bar

displaying 28
modes 11

keys
internal editor 46
modes 11
navigation 11
shortcut 11

L
label

disk 81
Link, see Commander Link
local 17
logfile

command 90
pause 90

M
make a directory 43
map

to a drive 94
memory

information panel 23
menu bar

displaying 28
merging files 57
mini-status line

displaying 30
modem

connecting 87
terminal emulation 86

mouse 13
changing to left-handed 31
configuration 31
fast reset 31

move
directories 49
files 49

moving to other panel 11

N
NCD tree

change directory 22
create a directory 22
displaying 22

NCFF command 72
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Index

network
monitoring usage 97
sending messages 95
utilities 93

O
online help 7

P
panel

active 9
brief format 35
configuration options

file panel 29
displaying both panels 10
Find File 35
full format 9, 35
moving in the panels 11
size 28
tree format 9, 35

panel information 23
panels

displaying 35
managing 35
types of format 35

path prompt
displaying 28

point and shoot 15
printer

choosing 31
printer port

selecting 31

Q
Quick View 36

R
regular expressions

using 72
rename

directories 49
files 49

S
save

session details 90
screen

colors 28
elements 8

full screen 28
half screen 28
number of lines 29
saver 30

searching
advanced 72
for a file 69
for special characters 75
using regular expressions 72

selecting
a group of files 41

selection
inverting 42
restoring 42

selection sets
defining 83

server
accessing 93
attach to 93
information 97

session
save details 90

shortcut keys 11
special characters

searching for 75
speed search

directory name 14
splitting files 57
starting the Norton Commander 7
synchronize directories 51

T
Term95 23, 85
terminal emulation 23, 85

configuration 85
file menu commands 91
keystrokes 91

tidy
disk 81

transfer
directories 59
files 59
files across a modem 89
protocol 89

tree
NCD tree 22

tree format 9
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U
user menu

automatic 30
creating 18
editing 18
local 17
main 17

using the mouse 13

V
viewers

archives 101
compressed files 101
database 101
graphics files 101
spreadsheets 101
word processors 102

viewers,see file viewers
viewing files 44
volume

alarm 98
volume summary 98

Z
Zipped file,see compressed file
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Symantec is committed to excellent service worldwide. Our goal is to provide you 
with professional assistance in the use of our software and services, wherever you are 
located.

Technical support and customer service solutions vary by country. If you have ques-
tions about the services described below, please refer to the section "Worldwide 
Service and Support” at the end of this chapter or consult the Service and 
Support card included with your package.

Registering your Symantec product

To register your product, please complete the registration card included with your 
package. You can also register via your modem during the installation process if your 
Symantec software offers this feature.

If your address changes, you can post or fax your new address to the Symantec 
location nearest to you, attention Registration Dept.

Technical support

Symantec’s Technical Support department offers various support options designed for 
your individual needs and to help you get the most out of your software investment. 
For support telephone numbers, please refer to the Service and Support card included 
with your package.
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StandardCare Support

Designed for customers who need assistance in getting started with their new 
software. StandardCare Support provides limited telephone technical support and 
access to a wealth of automated and on-line services to keep you up-to-date on the 
latest information regarding your software. StandardCare is provided at no charge to 
all registered users of Symantec software. 

For more information on Symantec Support Solutions, including PremiumCare 
Support, please call our automated fax retrieval service and request document 
number 070, or contact customer service at the location nearest to you. Information 
can also be found by visiting Symantec on the World Wide Web at 
6www.symantec.com.

Electronic support

Technical information is available through several online services 24 hours a day. 
All registered Symantec customers have unlimited access to this information.

World Wide Web and FTP
Symantec’s Internet access provides unlimited access to company and product 
information. You can access the Symantec site on the World Wide Web at:

http://www.symantec.com

You can also FTP directly to this site to download technical notes and software 
patches at:

ftp.symantec.com

CompuServe and America Online
You can exchange information and ideas with Symantec representatives and other 
users of Symantec products in the Symantec forums on CompuServe 
(GO SYMANTEC) or America Online (Keyword: SYMANTEC) and download the lat-
est software patches. For additional information, data communications settings or to 
subscribe, please call CompuServe or America Online.
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Symantec Bulletin Board Service (BBS)
The Symantec BBS provides a customer service forum, shareware and public do-
main software, “Frequently Asked Questions” (FAQs), and a download service for 
the latest antivirus definitions and software patches. Settings for the Symantec BBS 
are: 8 data bits, 1 stop bit; no parity.

Automated fax retrieval system
Symantec’s automated fax retrieval system can be used 24 hours a day to receive 
general product information, upgrade order forms, and technical notes on your fax 
machine. 

Support for old and discontinued versions

When a new version of this software is released, registered users will receive up-
grade information. Telephone support will be provided for the previous version for 
6 months after the release of the new version. Technical information may still be 
available on the electronic services and automated fax retrieval system. 

When Symantec announces that a product will no longer be marketed or sold, tele-
phone support will be discontinued 60 days later. Support will only be available for 
discontinued products through services such as our automated fax retrieval system 
or through documentation posted on electronic services such as the Symantec BBS, 
CompuServe or the World Wide Web.

Australia (up to 14,400-baud) +61 (2) 879 6322

The Netherlands 
(up to 14,400-baud, will be upgraded to 28,800-
baud)

(up to 28,800-baud) 

+31 (71) 535 3169

+31 (71) 5353292

United States +1 (541) 484 6669

Australia +61 (2) 9817 4550

The Netherlands +31 (71) 535 3255

United Kingdom +44 (1628) 777 435

United States +1 (541) 984 2490
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Customer Service

Symantec’s Customer Service department can assist you with your non-technical 
questions. Call Customer Service to:

■ Order an Upgrade.

■ Subscribe to the technical support solution of your choice.

■ Fulfill your request for product literature or demonstration disks.

■ Find out about dealers and consultants in your area.

■ Replace missing or defective pieces (disks, manuals etc.) from your package. 

■ Update your product registration with address or name changes.

■ You can also visit Customer Service online at 
WWW.SYMANTEC.COM/CUSTSERV.

Worldwide Service and Support

Symantec provides technical support and customer service worldwide. Services vary 
by country and include International Partners (IPs) who represent Symantec in re-
gions without a Symantec office. Most IPs provide customer service and technical 
support for Symantec products in your local language.

Please consult the Service and Support card for Technical Support numbers in your 
region and language.

For more information on other Symantec and IP locations, please call our automated 
fax retrieval service and request Document 1400.
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Gladesville, NSW 2111
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AMERICA

Symantec Brazil Tel: +55 (11) 5561 0284
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Sao Paulo

Brazil
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